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Our Vision & Mission

ACS Athens Vision

Empowering individuals to become Architects of their Own Learning, to Thrive as Conscious Global Citizens, and
Improve Life and Living on the Planet.

ACS Athens Mission

ACS Athens is a student-centered international school, embracing American educational philosophy, principles and
values. Through excellence in teaching and diverse educational experiences,ACS Athens challenges all students to
realize their unique potential: academically, intellectually, socially and ethically thrive as responsible global
citizens.

Our Beliefs

= All decisions in the school must be made in the best interest of students.

= Academic excellence is built upon each student's unique talents and abilities.

= Student learning must be a shared responsibility of the student, the school, and the family.

= Students learn and develop best in an environment of cooperation, belonging and trust.

= Respecting, accepting and embracing diversity enriches one's community.

= Effective global citizenship demands a strong sense of civic responsibility and community service.]

= Educating students should promote intellectual, social, physical, and emotional development and ethical
decision making.

= All individuals can succeed and acquire the skills and knowledge necessary to become life-long learners
with ethos.

Middle School Statement of Commitment

ACS Middle School cultivates the transition of our students into adolescence, providing a safe and caring
community environment. We aim to empower them to discover their academic potential by providing diverse
learning opportunities sparking curiosity and creativity. As developing Conscious Citizens, our students engage in
experiences that foster empathy and sensitivity allowing them to discover themselves and realize the impact of their
choices on the world around them.
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Statement of Principles

In a school community defined by a culture of respect:

We shall be curious about and tolerant of people’s cultural differences, gender differences, age
differences, learning differences, as well as their unique abilities and talents;

We shall respect learning and the learning process;

We shall practice good manners;

We shall treat each other politely;

We shall cultivate and exhibit self-discipline and self-respect;

We shall respect personal and school property;

We shall build relationships based upon open communication and mutual respect;

We shall work to overcome stereotypical thinking, biases and prejudices and actively promote
cross-cultural awareness and understanding;

We shall ensure that everyone feels physically and emotionally safe;

We shall respect, follow and enforce the rules of the community;

We shall respect each person’s uniqueness and individuality;

We shall practice good citizenship in and out of the classroom;

We shall promote the values of good sportsmanship;

We shall commit ourselves to teaching the principles of respectful behavior and good citizenship in a
focused and on-going manner.

Powertful Learning

Powerful Learning is a set of principles guiding educators to design learning experiences that engage the hearts and
minds of learners. Powerful learning refers to learning experiences that are profound, enduring, reflective, engaging
and transformative. These experiences encourage students to think critically, solve complex problems, collaborate
with others, and apply knowledge in meaningful ways. Powerful learning is student-centered, fosters curiosity, and
supports the development of skills needed for success.

Profile of a Graduate
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Welcome to the Middle School

Dear Parents and Students,

It is with great pleasure and anticipation that we welcome you to the ACS Athens Middle School. This
Student-Parent Handbook serves as an essential guide, providing key information regarding the academic, social,
and co-curricular dimensions of Middle School life. We strongly encourage families to read through this Handbook
together, ensuring a shared understanding of the school’s routines, programs, and expectations.

The policies and procedures outlined herein have been thoughtfully crafted to cultivate an environment where
intellectual growth, personal development, and community engagement are nurtured. Our mission is to support each
student in becoming a compassionate, principled, and engaged individual—one who embraces responsibility, shows
respect for others, and strives to make meaningful contributions to the world. For a comprehensive overview of
academic offerings, we invite you to consult the Program of Studies, available on the ACS Athens website.

The Middle School experience represents a pivotal stage in our students’ journey toward young adulthood. At ACS
Athens, we are deeply committed to supporting this transition by fostering a safe, inclusive, and encouraging
learning community. We aim to empower students to explore their academic potential through a variety of engaging
and dynamic learning opportunities that inspire curiosity, creativity, and critical thinking. As developing Conscious
Citizens, our students participate in experiences that promote empathy, self-discovery, and a deeper awareness of
the impact of their actions on both local and global communities.

Our Middle School encompasses grades six through eight, offering a curriculum that aligns with both U.S. and
international academic standards. In addition to our rigorous academic program, a vibrant selection of co-curricular
clubs and activities—held primarily during lunch and occasionally after school—extends learning beyond the
classroom and allows students to explore their passions, discover new interests, and cultivate their talents.

We firmly believe that education is a collaborative endeavor. Creating a harmonious, challenging, and nurturing
educational environment is a shared responsibility, and we are deeply grateful for the vital role that parents play in
this partnership. We hold our students to high standards, expecting them to take ownership of their learning and to
contribute meaningfully to the school community. Together—as educators, parents, and mentors—we can guide our
students toward academic excellence, personal integrity, and responsible global citizenship.

The Middle School faculty and staff warmly invite parents to reach out with questions, concerns, or simply to stay
informed about your child’s academic and social journey. When communication is needed, we encourage students
to take the first step in reaching out to their teachers. Parents are then welcome to follow up as needed, and to
connect with the school counselor or main office for further support.

We look forward to a fruitful year of growth, collaboration, and shared success.

Warm regards,
The Middle School Administration, Faculty, and Staff


https://www.acs.gr/schools_middle_school_program_of_studies_curriculum/
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Contact Us

Matina Stergiopoulos, Ed.D., Middle School Principal, +30 210-6070261, stergiopoulosm@acs.gr

Markie Ray, M.Ed., Assistant Principal, +30 210-6070267, raym@acs.gr

Iliana Doulami, Middle School Administrative Assistant, +30 210-6070261, doulamii(@acs.gr

Irene Tzelalis, M.A., Middle School Counselor, +30 210-6070228, tzelalisi@acs.gr

Anna Makris, M.S., Head of Social-Emotional Learning and Wellbeing, +30 210-607-0406, makrisa@acs.gr
Ifigenia Rodopoulou, M.Ed., Head of Academic and College Guidance, +30 210-6070227, rodopouloui(@acs.gr

Evi Evloyias, M.Sc., Head of Optimal Learning Program, +30 210-6070211, evloyiase@acs.gr

Julia Tokatlidou, M.B.A., Dean of Academics , +30 210-607-0317, tokatlidouj@acs.gr
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Eligibility for Admission

ACS Athens considers for admission those students who fall into one of the following categories:
1. The American community of Athens:

. U.S. Government employees;

. U.S. business and industry;

. Non-Profit organizations affiliated with or supported by U.S. Institutions;
. Other American citizens.

Members of the Diplomatic Corps in Greece (third-country)
Foreign businesses and industries operating in Greece

Greek nationals returning from abroad

Students transferring from local, national, or international schools.

ol

Admission application guidelines can be found in detail at the Office of Enrollment Management. Student
candidates should familiarize themselves with the admissions procedures before submitting an application.

Entry to ACS Athens is determined through a competitive application process that includes evaluation of previous
academic records, student profile (as described in ACS Athens-provided recommendation forms filled by faculty
members of the previous school), and the results of Admission testing in Mathematics and English conducted by
ACS Athens. Elementary school applicants may also be interviewed by members of the admission team,
counselors, and/or learning support specialists.

ACS Athens Middle School offers learning and study support through the Math & English Studios, After-School
Learning Support Programs, and the Optimal Learning Program. Please review the admission procedures for
students requiring these services.

Academic Program

The Middle School is designed for students in the 11-15 age range. It is a complete and coherent program that
provides a framework of academic challenge and life skills appropriate to this stage of adolescence. The
educational philosophy and goals of the Middle School naturally follow the ACS Athens Elementary School and
serve as excellent preparation for both the regular College Preparatory and International Baccalaureate Diploma
Programs offered in grades 11 and 12.

Curriculum

Language A
ACS Athens language of instruction is English
Language B

A foreign language learned at school.


https://www.acs.gr/prospective_students_admissions_application/

Mathematics

Core courses include topics in arithmetic, algebra, geometry, trigonometry, probability & statistics.
Sciences

General science, earth science, biology, chemistry, and physics.
Social Studies

History, geography, government, and economics.

Visual and Performing Arts

Visual art/design, music, and drama

Physical Education

Health and hygiene, individual and team sports, fitness.
Technology

Nature, processes, and impact of technology as a research tool. Introduction to programming and digital design.

Add/Drop Policy

Students are expected to remain committed to choices made during the course selection process. Students
contemplating a course change should consult with their school counselor. All course changes require the
appropriate course change form ensuring teacher communication, parental/guardian consent, and approval by the
school counselor. Changes are subject to established deadlines and space availability in the new course.

Once classes begin, students are required to remain in the class for two school days before bein

permitted to make any schedule changes. NO TEACHER CHANGES ALLOWED. It should be understood that
for a student to receive full credit for the late entry into a course, arrangements must be made for making up
missed work.

The deadline for students to drop a course is as follows:

e Students are permitted to drop a course up to 10 school days past the start of the course. No drops will be
permitted beyond the 10 school days.

The deadline to add a new course 1s as follows:

e Students are permitted to add a course up to 10 school days past the start of the course. No additions will be
permitted beyond the 10 school days.

Level Change for full year courses:

Once classes have begun level change requests may be approved only after careful consideration and upon
determining that a student is inappropriately placed. All level changes must occur within the first 10 school days
after the start of the second quarter.



The following procedures must be followed to request a level change in a given course:
1. Conversation between current teacher and student

2. Consultation with School Counselor

3. CST Approval

Report Cards and Progress Reports

Student Progress

The Middle School staff recognizes the importance of maintaining effective communications with parents. Student
progress is assessed continuously, and parents are informed of any significant change in performance through
PowerSchool, the data management system.

We use three formal means of reporting student progress: quarterly report cards, progress report comments in
PowerSchool, and parent conferences.

All Middle School students are expected to use the Moodle site. PowerSchool is also available to parents for online
monitoring of student work. Links to Moodle, the learning management system, and PowerSchool are on the ACS
Athens homepage. Teachers, counselors, and the principal are available to meet with parents to discuss any
concerns or questions. Parents can arrange such meetings by calling the Main Office or Office of Student Affairs to
set an appointment.

Progress Reports and Report cards are available to parents electronically on specific dates via PowerSchool.

Progress Reports

During the first quarter, all students receive progress report comments on PowerSchool from all teachers. Progress
reports serve as a snapshot of student performance. The Progress Reports appear as a grade in the P column and
comment(s) is posted in PowerSchool family access. Thereafter, students receive feedback on their progress from
the teacher throughout the semester and proactively contact parents when students are struggling. Checking your
student's progress through PowerSchool frequently is highly recommended. Your partnership is important to the
success of your child.

Report Cards

Report Cards will be available online through PowerSchool approximately two weeks after the end of each quarter.
Report cards will be accessible to parents on the last day of school. Should parents not receive progress reports or
report cards on the above-mentioned dates, they should contact the Middle School Main Office.

Parent-Teacher Conferences

Parent -Teacher Conferences are held twice a year when the first and third quarter report cards are issued (see
school calendar). At this time parents can review report cards on PowerSchool and can meet with all of their
children’s teachers for short meetings virtually.

Parents may request individual teacher conferences at any time throughout the school year by phoning the Middle
School Main Office at +302106070261 to set up appointments.
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Assessment Policy

ACS Athens students are challenged to become architects of their own learning to reach their unique potential —
academically, intellectually, socially and ethically — to thrive as responsible global citizens. The school’s approach
to assessment is designed to support these elements of the school’s vision and mission.

ACS Athens faculty and administration believe that assessment is formative and
summative, and seeks to:

1. Discover and enhance students’ knowledge, attitudes towards learning, understandings and abilities;
2. Inform, improve and facilitate teaching and learning;
3. Inspire students to reach their full potential.

At ACS Athens, our goals for assessment include the following:

1. To provide purposeful, meaningful and useful feedback to students about strengths, weaknesses and
observed potential in the process of learning;
2. To evaluate final student performance against clearly stated standards of quality;

3. To guide instruction, and as a spur to further learning;

4. To inform students, parents and the professional staff of individual and group/school achievement and
progress;

5. To measure the success of programmatic/curricular initiatives and to guide the development of new
programs;

6. To ensure that learning is aligned with standards.

ACS Athens faculty and administration are committed to implementing assessment
practices that exhibit the following characteristics:

 Holistic
=  Authentic
» Flexible

= Meaningful

= A product of/allows for student choice

= Encouraging of self-reflection and peer review

= Differentiated to account for learning differences

= Contextual

= Ethical

= Reliable and fair

= Aligned with clearly articulated curriculum standards

= Engage students in intellectual activities of analysis, synthesis and evaluation in addition to recall of
knowledge

= Encourage creativity

= Draw upon individual and collaborative student effort; independent and guided learning experiences

= Promote problem-solving, project-based, inquiry-fueled learning

» Take a wide variety of forms in a wide variety of media and performance modes

= Encourage reflection and revision

* Inspiring
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ACS Athens faculty and administration are committed to developing an assessment program that values the most

accurate demonstration of student performance over the averaging of grades in a reporting period.

Faculty is currently engaged in documenting assessment practices, and creating a bank of departmental assessment
rubrics, as part of our work (grades JK-12) to create a portfolio of teaching strategies and practices that promote
students’ learning in all aspects of the Learner Profile/ACS Portrait of a Graduate, and which represent

research-based best practices in constructivist, inquiry-based teaching and learning.

Incomplete and No Count Grades

A grade of I (incomplete) may appear on a quarter report card when the student has not completed the quarter

assignments, usually because of illness or other severe extenuating circumstances. A student must complete the
coursework within a predetermined time period designated by the Principal, at which time the I changes to a regular
grade. If the work is not completed within this time period, the I automatically becomes the grade earned. Students
with I’s cannot be considered for any academic awards.

Several courses, particularly EFL courses, may be assigned a No Count grade. This grade does not count towards

academic awards. Progress made in these courses is communicated through the teacher and families directly.

Approaches to Learning

The Approaches to Learning (ATL) standards are grounded in the belief that learning how to learn is fundamental to

a student’s life in and out of a school context. The ACS Athens’ grading system will include feedback on ATL

standards for every subject. These grades are separate from subject grades that reflect academic performance and

academic understanding. While behaviors, of all kinds, obviously impact students’ abilities to demonstrate
academic learning, ACS Athens believes the most useful way to provide feedback to students is to assess academic

objectives along with approaches to learning, that allow students to meet these academic objectives and, in a larger

sense, their overall academic goals. As a community, ACS Athens has created the Approaches to Learning (ATL)

standards, which are assessed and reported separately from academic performance.
The three ATL standards, and descriptors of each, are:

Standard Mastering Accomplishing Developing Emerging
Engagement
Consistently: Frequently: Occasionally: Rarely:
Engages and contributes to Engages and contributes to Engages and contributes to Engages and contributes to
class discussion and activities. class discussion and activities. class discussion and activities. class discussion and activities.
Communicates ideas, Communicates ideas, Communicates ideas, Communicates ideas,
Participation questions, and/or concerns. questions, and/or concerns. questions, and/or concerns. questions, and/or concerns.
Consistently: Frequently: Occasionally: Rarely:
Follows instructions promptly Follows instructions e Follows instructions Follows instructions promptly
Focus and accurately. promptly and accurately. promptly and accurately. and accurately.
Listens actively in class. Listens actively in class. e Listens actively in class. Listens actively in class.
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Organization
Consistently: Frequently: Occasionally: Rarely:
Arrives to class on time. Arrives to class on time. . Arrives to class on time, Arrives to class on time.
Time .Prior@tizes and completes tasks Prior@tizes and completes tasks |® Priori_tizes _zmd completes _Prior@tizes and completes tasks
in a timely manner. in a timely manner. tasks in a timely manner. in a timely manner.
Management Meets deadlines. Meets deadlines. o  Meets deadlines. Meets deadlines.
Consistently: Frequently: Occasionally: Rarely:
Has classroom materials and Has classroom materials and Has classroom materials and Has classroom materials and
tools organized and ready for tools organized and ready for tools organized and ready for tools organized and ready for
Preparedness class and learning. class and learning. class and learning. class and learning.
Utilizes classroom tools Utilizes classroom tools Utilizes classroom tools Utilizes classroom tools
effectively (i.e. - Moodle, effectively (i.e. - Moodle, effectively (i.e. - Moodle, effectively (i.e. - Moodle,
PowerSchool, Google Drive). PowerSchool, Google Drive). PowerSchool, Google Drive). PowerSchool, Google Drive).
Conscious Citizenship
Consistently: Frequently: Occasionally: Rarely:
Contributes towards meeting Contributes towards meeting Contributes towards meeting Contributes towards meeting
the goals of the group. the goals of the group. the goals of the group. the goals of the group.
Engages respectfully with the Engages respectfully with the Engages respectfully with the Engages respectfully with the
Collaboration group. group. group. group.
Demonstrates empathy for the Demonstrates empathy for the Demonstrates empathy for the Demonstrates empathy for the
needs and perspectives of needs and perspectives of needs and perspectives of needs and perspectives of
group members. group members. group members. group members.
Consistently: Frequently: Occasionally: Rarely:
Demonstrates respect towards Demonstrates respect towards Demonstrates respect towards Demonstrates respect towards
self, others, and the self, others, and the self, others, and the self, others, and the
. environment. environment. environment. environment.
Social Understands, reflects, and Understands, reflects, and Understands, reflects, and Understands, reflects, and
Awareness takes responsibility for takes responsibility for takes responsibility for takes responsibility for
self-behavior and actions. self-behavior and actions. self-behavior and actions. self-behavior and actions.
Builds, sustains, and cultivates Builds, sustains, and cultivates Builds, sustains, and cultivates Builds, sustains, and cultivates
relationships with others and relationships with others and relationships with others and relationships with others and
the environment. the environment. the environment. the environment.

It must be stressed that items such as classroom participation, behavior problems, and submitting work on time do not

directly impact academic performance. ATL standards-based grades are issued at each quarterly reporting period for the
three ATL standards. A rubric has been developed to aid in the determination of ATL grades. These grades are not factored
into a student’s academic performance.

Grade Conversion Charts
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The Middle School uses letter grades: A-Superior, B-Above Average, C-Average, D-Below Average and F-Failing,
P-Passing. Faculty may give a plus or minus with the letter grade (except in the case of an F or P). The + or — will
appear on the transcript. The following weighted Grade Point Average will be applied in classes taken in Grades
6-8. The chart below will be used to convert assessments. GPA will be calculated on the basis of all work
completed at ACS Athens only. When students transfer to the Middle School from other schools, their credits are
transferred but their grades are not.

Numerical Letter
Range Grade
96-100 A+
93 -95 A
90 - 92 A-
86 - 89 B+
83 - 85 B
80 - 82 B-
76 -79 C+
73 -75 C
70 - 72 C-
66 - 69 D+
63 - 65 D
60 - 62 D-
50 - 59 P
0-49 F

Students with Incomplete or Failing (F) quarter grades are not eligible for academic honors.

Homework

Homework is assigned by classroom teachers on a regular basis. If absent from school for any reason, the student is
responsible for making up all of the classwork and homework missed. Assignments are posted on Moodle.

Tutoring Policy

ACS Athens teachers may never tutor an ACS Athens student for pay. Teachers are available by appointment to
provide additional help for their students. No private paid tutoring of any sort may be done on campus, either
during school hours or after school. Furthermore, it is against school rules for ACS Athens teachers to meet with
private tutors or discuss student issues.

Exams

End of semester exams will be administered in January and June in some Middle School classes. Final exams,
known as competency exams, will be administered in June in all Language Arts, Mathematics, Social Studies, and
Science classes in the sixth, seventh and eighth grade. The percentage allocation for competency exams will be as
stated in syllabi.

Makeup exams

Will be scheduled for students who are ill and have a doctor’s verification. Parents must inform the Assistant
Principal/Attendance on the day of the exam if their son/ daughter is ill, and must provide a doctor’s note the
following day. The exam schedule will be posted in advance. No exceptions will be made to this policy.

14



Awards

Academic Achievement Awards

m Principal’s List : All A’s
m  High Honor Roll : A- Average or better
m  Honor Roll : B+ Average or better

End-of-Year Departmental Awards

At the end of each academic year individual teachers present awards to students for each of their courses. Awards
go to students with high academic achievement and for greatest improvement.

Presidential Award:

Awarded at the 8th-grade Moving Up Ceremony.

Athletic Awards
m Field Day Awards: Awarded to individuals and Class / Team Houses at the annual Middle School Field
Day.

m Presidential Fitness Award: This award recognizes students who achieve an outstanding level of
physical fitness. To earn this award students must score at or above the 85th percentile on all five
activities.

m National Fitness Award: Students earn this award for scoring above the 50th percentile on all five
activities.

Recognition Awards

m  Warren Shepard Award: Awarded at Graduation to an 8th grade student for all-around excellence.

m Stanley Haas/Luke Hansen (NESA) Nomination: Nominations to NESA for recognition of students
who exhibit exemplary citizenship, character, and service.

m Students of the Month: The ACS Athens MS Students of the Month are chosen based on qualities such
as character, leadership, and citizenship, not necessarily solely on academics. The student of the month
must be a diligent student, completing his/her assignments on time, showing a strong effort to learn the
subjects. The student of the month displays excellent behavior inside and outside the classroom, is well
mannered, and respectful to both peers and teachers. The student of the month displays excellent
citizenship. Lastly, the student of the month shows exemplary character through his/her compassion,
honesty, trustworthiness, responsibility, optimism, and loyalty in creating a positive school environment.

Safe and Ethical Use of Generative Al

ACS Athens Student Philosophy on Safe and Ethical Use of Generative Al. At ACS Athens, we are dedicated to
providing a learning environment that embraces innovation and the responsible use of emerging technologies. As
students, you are encouraged to explore and utilize generative artificial intelligence (Al) in ways that are safe,
ethical, and educationally enriching. Our philosophy is grounded in the following principles and ideal applications
for K-12 education:

Principles

15



= Ethical Responsibility:

= Use Al technologies responsibly, ensuring your actions respect the rights and privacy of others.
Always be transparent about your use of Al and understand its potential biases and limitations. = Safety and
Security:

* Your safety and security are paramount. When using Al tools, ensure that your personal data is
protected and that you do not misuse Al in ways that could harm others. Always follow school
policies and data protection regulations.

* Learning Enhancement:

= Al should enhance your learning experience. Use Al to support your studies, foster creativity, and
develop critical thinking skills, but remember that it should not replace the fundamental
interactions with your teachers and peers.

= Equity and Inclusion:

= Al applications should promote fairness and inclusion. Use Al to ensure equal opportunities for all
students, and be mindful of not perpetuating existing inequalities through the misuse of Al
technologies.

» Continuous Learning and Adaptation:

= Stay informed about the latest developments in Al and its implications for your education. Take

advantage of opportunities for learning and training to use Al tools competently and responsibly.

Ideal Applications for K-12 Education

6. Personalized Learning:
= Use Al to create customized learning plans that adapt to your individual needs, strengths, and
learning pace. Al can provide targeted resources and exercises to help you succeed
academically.
7. Creative and Critical Thinking:
= Explore generative Al tools for creative projects, such as writing, art, and music. Use these tools to
enhance your creativity while critically analyzing Al-generated content to understand its potential
and limitations.
8. Language Learning and Support:
= Utilize Al-driven language tools to support your multilingual education. Al can assist with
translation, speech recognition, and personalized language practice to improve your
proficiency and communication skills.
9. Data Analysis and Problem Solving:
* Engage with Al tools to analyze data, identify patterns, and solve complex problems. This
experience will prepare you for future academic and career endeavors by developing your
analytical and problem-solving skills.
10. Virtual Tutors and Assistants:
= Take advantage of Al-powered virtual tutors and assistants to receive additional academic support, ask
questions, and get explanations. These tools can complement classroom instruction and extend your
learning opportunities.
11. Responsible Usage:
= Always use Al tools responsibly and ethically. Do not use Al for cheating, plagiarism, or any form of
academic dishonesty. Understand that Al is a tool to aid your learning, not a substitute for your own
efforts and integrity.
16



Implementation and Oversight

As a student at ACS Athens, you are expected to integrate these principles and applications into your daily
academic activities. The school's Al Ethics Committee will oversee the implementation and use of Al
technologies, ensuring they align with our ethical standards and educational goals. If you have any concerns or
encounter issues related to Al use, report them to the committee for review and action.

By embracing generative Al responsibly and ethically, you can enhance your educational experience at ACS
Athens, preparing yourself to navigate and contribute positively to a rapidly evolving technological world.

Safe Policy on the Use of Al in School

At ACS Athens, we are committed to fostering a student-centered learning environment that embraces American
philosophy, principles, and values. In alignment with our mission to challenge students academically,
itontellectually, socially, and ethically, and our vision of empowering individuals to thrive as conscious global
citizens, we recognize the transformative potential of Artificial Intelligence (AI) in education. This policy outlines
the ethical and responsible use of Al technologies within our school community.

Objectives

= Enhance Learning: Utilize Al to personalize and enhance the educational experience, ensuring each
student can achieve their unique potential.

* Promote Ethical Use: Ensure that Al is used ethically and responsibly, reflecting our commitment to
social and ethical development.

= Support Educators: Provide resources and training for educators to effectively integrate Al tools into their
teaching practices.

= Prepare Students: Equip students with the knowledge and skills to navigate and leverage Al
technologies as responsible global citizens.

Guidelines for Al Use in Education

12. Personalized Learning:

= Al tools may be used to create customized learning experiences tailored to individual student needs,
learning styles, and progress.
= Data-driven insights should be utilized to identify areas where students need additional support or
enrichment.

13. Academic Integrity:
= Students must use Al ethically, avoiding plagiarism and other forms of academic dishonesty. = Al tools
designed to assist with assignments or projects should be used as learning aids, not as a means to
circumvent genuine academic effort.

14. Privacy and Data Security:
* The school will ensure that all Al applications comply with data protection regulations and
safeguard student privacy.
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= Personal data collected by Al tools will be used solely for educational purposes and not shared without
consent.
15. Transparency and Accountability:
* The use of Al in the classroom will be transparent, with clear communication to students and parents
about the purposes and benefits of Al tools.
* Educators, as role models, will maintain accountability for the educational outcomes of
Al-assisted learning.
16. Ethical Development:
= Al should be integrated into the curriculum to promote understanding of its ethical
implications and societal impact.
= Discussions on the ethical use of Al including biases and fairness, will be included in relevant courses.
17. Professional Development for Educators:
= Continuous professional development will be provided to educators to ensure they are proficient
in using Al technologies.
» Educators will be encouraged to share best practices and collaborate on Al-related initiatives. 18.
Equitable Access:
* The school will strive to provide equitable access to Al resources for all students, ensuring that no
student is disadvantaged by a lack of technology.
= Efforts will be made to bridge any digital divides and support students with varying levels of
technological proficiency.
19. Continuous Evaluation:
* The impact of Al on student learning and development will be regularly evaluated. = Feedback
from students, parents, and educators will be used to refine and improve Al usage policies and
practices.

Implementation

= This policy will be implemented through collaboration between school administration, educators, and IT
professionals.
* Regular workshops and training sessions will be conducted to familiarize the school community with Al

tools and ethical considerations.
* The school will establish an Al oversight committee to monitor compliance with this policy and address
any emerging issues.

Conclusion

By integrating Al into our educational framework, ACS Athens aims to enhance learning, uphold ethical standards,
and prepare our students to thrive as responsible and informed global citizens. This policy ensures that Al is used to
support our mission and vision, fostering a dynamic and inclusive learning environment.

Maintaining Academic Integrity
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ACS Athens Middle School and Academy Academic Integrity Policy

The ACS Mission Statement obliges us to provide opportunities for all students to “develop a deep sense of
integrity and self-esteem.” Few qualities are as important to living a good life as these are. In support of this goal,
we are committed to helping students understand and demonstrate the principles of academic integrity on a daily

basis.

Simply put, academic integrity means always being honest about your work by avoiding cheating and plagiarism.
At ACS, we will consider that academic integrity has been violated and cheating has occurred when you use
someone else’s words, work, test or quiz answers, and/or ideas and claim them as your own.

Why is it important to maintain academic integrity?

We want you to take pride in your honest achievement.

You will feel good about yourself when you meet the challenges of your academic work. It is hard to feel
good about yourself when you take credit for someone else’s work.

You will develop and maintain a reputation as an honest person.

People’s words, work and/or ideas are considered “intellectual property”” — meaning that their creator owns
them. Some types of plagiarism violate not only school rules, but US and European law. Plagiarism is a
form of theft. So are other forms of cheating, like copying another’s work on a test.

Cheating gets in the way of learning. When you pass someone else’s work or ideas off as your own, you are
not learning, nor are you practicing the skills that you need to succeed in the university and in the
workplace: how to write, analyze, form conclusions, and generate new ideas.

You will learn what you are honestly capable of achieving.

What does cheating look like?

Copying someone’s homework;

Looking at another’s test, getting unauthorized assistance during a test, sharing answers with others during a
test, letting someone copy your assignment;

Having a parent or a tutor do your homework;

Paying a tutor to write your paper (or complete your college applications) for you;

Letting your parents build your project;

Letting your partner do all the work on a project and just putting your name on the final product;

Turning in an old project or paper completed by a former student (an older brother or sister, for example);
Taking a paper directly from the Internet and passing it off as your own;

Copying directly from published works or Internet sites, and/or using someone else’s words without quoting
them and citing the sources of information;

Paraphrasing (rewording) someone’s words and not giving him/her credit for the ideas or concepts; passing
someone’s ideas off as your own,

Using images, charts, graphs, maps, tables, and other graphics from published or Internet sources in your
work without citing where you found them.

The use of a chatbot or any other Al tool to create and /or complete an assignment or assessment in any
class without your own authentic contributions and/ or citing its use.

How is cheating discovered?

New technology. Teachers can simply plug a word or phrase from your work into a search engine (such as
turnitin.com) and find from where on the Internet an idea or paper has come.
Teachers love to talk about their students’ accomplishments. As they talk about their students’
achievements, they learn about work that students have completed for other classes. Thus, they also learn of
instances when friends have submitted another student’s work in another class. You should always check
with your teacher to see if original work you have done for one class can also be used in other classes.
Teachers also have a good memory for work that has been previously submitted to them.
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= Teachers know your writing. Teachers know how students write. It doesn’t take much to recognize what
was written by a particular student and what was written by someone else.

Consequences of violating the Academic Integrity policy

Violating the Academic Integrity policy is a level 3 misconduct. The consequences for violations of academic
integrity (cheating and plagiarism) are as follows:

First violation:
1. Grade of zero on relevant assignment or assessment and notification of parent;

Second violation:
1. Grade of zero on relevant assignment or project and notification of parent;
2. Letter on file with the Assistant Principal. This will become part of the child’s permanent record and may
be accessed if additional incidents of Academic Integrity occur.

How can you avoid cheating?

= The best way to avoid cheating and plagiarism is to find ways to personalize your assignments. React in
writing about how your topic might personally affect you, your family, or your community. Let your reader
know what you think about your topic and about why it matters to you. An original conclusion, which is
supported by facts from other works properly cited, is never cheating. Write in your own voice, not just in
your own words.

= Organize your work so that you do not run into a last-minute time crunch that keeps you from studying,
writing, creating, revising, reflecting and making your work your own.

» Record where you found your supporting ideas while you do your research — once for finding the
information, and again for writing your footnotes and doing the bibliography.

= ALWAYS include a bibliography, list of resources or acknowledgement whenever you use the work or ideas
of others. If you cannot provide a citation, do not use the source.

= Understand that using other’s work is permissible and, usually, necessary to create well-supported
arguments, conclusions, and answers to questions. Giving credit to the source of this work keeps it from
being plagiarism.

= Make as large a percentage of your work as original as possible. Use direct quotations and paraphrasing
only when what you find is written in such a way that it clarifies or makes memorable the idea expressed.

**Additional consequences for cheating/plagiarism can be found in the Code of Conduct Violation Group 3 Details
section.

Academic Probation

A student is placed on Academic Probation at the end of a quarter if any of the following criteria are met

e Two or more F’s
o One F and any combination of two or more D’s/PE’s
o Any combination of three or more D’s/PE’s

Students on Academic Probation may be ineligible for participation in any co-curricular activities, including field trips and
athletics. A student on Academic Probation may become eligible the following quarter if grade reports indicate that the
student meets eligibility requirements.
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Students on Academic Probation will automatically be referred to the Child Study Team for screening, evaluation, and
possible remedial services.

After two consecutive quarters on academic probation students may be asked to withdraw from the school.

Please note that all new students to the ACS Athens Middle School will be given the equivalent of a one-quarter grace period
to get accustomed to and acclimated to our school community.

Requirements for Traveling

All students travelling for out-of-school events, either for co-curricular or athletic activities, must meet the
following requirements:
e Academic eligibility, as determined by grades and the number of absences.
e Social eligibility, as determined by the school administration. Students committing an infraction (Level 2
through Level 6) are not eligible to travel.

The Middle School Principal and Assistant Principal will check the Academic and Social eligibility of travelling
students two weeks before the tickets are booked. In looking at the student wellness holistically, the CST
committee and the counselors will be consulted prior to making the final decision.

Homework

It is the philosophy of ACS Athens that homework is vital for academic success. The objectives of assigning
homework are:

= To extend the learning beyond the classroom;

» To nurture the development of good study habits;

= To encourage the use of independent research skills;

= To promote student independence, responsibility and self-discipline.
Homework serves as a formative assessment, allowing students to practice and master the skills, content, and
standards covered in lessons and units. While homework itself is not graded, students are encouraged to complete
these assignments to develop their understanding. Teachers evaluate student proficiency through summative
assessments, such as quizzes, unit tests, mid-term exams, and final exams. Students who do not independently
engage with their homework are likely to struggle with these summative assessments and perform less well overall.

Middle School students should plan on having some homework every night. The amount of assigned homework,
however, will vary from day to day depending on the subject matter, the ability of the student and the course level.
If an assignment has not been received, “missing” is marked in PowerSchool and a comment is entered.

Student Responsibilities:
To complete assigned work on time and to the best of their ability (presented in a neat, professional
manner);
= To make up work after every absence;
= To schedule school and outside activities to allow for successful completion of homework;
= To independently complete all assigned work.
= To be the first line of communication with parents regarding any grades earned.

Parent Responsibilities:
= To establish with the student a specific agreement concerning an appropriate time and place to complete
homework;
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= To provide an appropriate physical and psychological climate to complete homework;
= To monitor but never to do the student’s homework;

= To ensure that students always do their own work;

= To initiate first communication with their student when concerns arise.

» To communicate with the faculty or the counselor if clarification is necessary.

Faculty Responsibilities:

To assign homework regularly and communicate expectations clearly on the day it is assigned;

= To assign homework that complements and/or extends classroom learning;

= To help the students understand the purpose and rationale for assignments, including their connection to
class work;

= To correct or respond to each assignment within a reasonable time frame;

= To enter within two weeks’ time of due dates grades for quizzes and assignments;

= To ensure homework takes a variety of forms: writing, reviewing, reading, studying, long and short-range
assignments, projects, research, problem solving, etc.

= To help the student understand the grades earned and give quality feedback.

Exams

Semester Exams

Semester exams (which may take the form of presentations, performances and demonstrations — including student
reflection and self-evaluation -- in some classes) are summative exams that are administered in January (Midterms)
and June (Finals) in all core Middle School classes.

Middle School students will be required to sit for semester and end-of-year exams in all subjects according to the
schedule created by the school. Make-up exams will be scheduled for students who are ill and have a doctor’s
verification. Parents must inform the Attendance Office on the day of the exam if their child is ill, and must provide
a doctor’s note the following day. The exam schedule will be provided at the beginning of each semester. Students
will not make their own arrangements to adjust exam dates. They will contact their guidance counselor who will
work with their teachers to make arrangements.

What Actions Constitute Malpractice/Cheating?

e Looking at another’s paper during an exam;

Sharing information during an exam;

Letting others see your work during an exam;

Attempting to communicate with another student during an exam,;

Having “cheat sheets” in one’s possession during exam,;

Having class notes, books, and study guides on or near one’s desk during an exam (unless faculty indicates
that they may be used);

Leaving notes in bathroom or other location;

Using electronic devices to store/research information; having electronic devices on one’s person during an
exam;

Plagiarism;

Presenting false data/fabricated information on lab reports, projects, etc.;

Multiple submission of papers (using the same paper/project for another class);

Handing in another student’s assignment or project as your own;
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Giving another student their assignment or project to hand in as their own.

Examination Procedures

General:

1.

L
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Students enter exam room with writing utensils & water bottle only (unless calculators or other materials are
required);

Book bags, notes, books, electronic devices are left in locker or in front of the exam room, with electronic
devices switched off to avoid disrupting exam decorum;

The use of graphing calculators is at faculty’s discretion;

Faculty reads exam protocol and reminds students to use restroom before exam begins;

Exam regulations are posted in each class;

Students write and sign a statement at the end of each exam verifying that the work is their own and has not
been acquired through actions that constitute cheating. (“I certify that all work on this exam is my own and
that I have upheld the principles of academic integrity in the completion of this work™);

Students must remain in class for the duration of the exam period;

Use of restrooms: before exam begins/after exam has been completed and turned in. In an emergency,
students may be escorted to the restroom/nurse by a proctor;

Absences during exams can only be excused for death in the family or illness, which must be verified by a
doctor’s note.

Faculty Responsibilities:

1.
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Develop exams/tests that require critical thinking (analysis, synthesis, evaluation, judgment, speculation,
prediction, etc.) Short or long essay responses that require these kinds of thinking are preferable to one-word
answers, fill-in-the-blanks, matching questions that require only recall of information;

Design exams/assessment activities that require the amount of time allotted for students to complete them;
May use multiple versions of the test during each class session;

May not use the same exam for multiple sections of the same course;

Arrange for necessary OLP accommodations in advance of the examination;

Provide writing paper to each student;

Reset scientific calculators before the exam begins;

Distribute numbered exam copies directly to each student;

Arrange desks so that the environment is formal, with ample spacing between desks when possible. (If space
is tight, request a room reassignment in advance of the exam day);

. Assign seats to students;

. Teachers must not leave the classroom during the exam;

. Teachers must observe the exam process vigilantly;

. All faculty members must report malpractice to the Principal regardless of sensitivity toward individual

students.

Student Responsibilities:

1.

(98]

It is the student’s responsibility to be aware of rules and expectations for exam protocols, as well as to be
aware of proper plagiarism/paraphrasing policies. (Ignorance is not an excuse for cheating or dishonest
practices);

Students should protect their work and make it inconvenient for others to view their exam paper;

Students must not provide answers or assistance to others;

Students must come prepared with writing tools, erasers, sharpeners, and the like. They cannot ask others to
borrow items;
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5. Students must not disrupt examination room decorum in any way. Once the exam begins, silence must be
maintained until all students have finished the exam. Students who disrupt exam room decorum will be
asked to hand in their exam for grading and to report to the Principal immediately.

Consequences of Malpractice/Cheating:

= In most cases, students caught cheating are allowed to finish their exam; however, the time of the violation
is documented and any prohibited materials are immediately removed from the students’ possession.
(Faculty members may require students to take a new seat.) Infraction is immediately reported to the Main
Office and the Principal deals with the incident on an individual basis;

= Violations are reported to Principal;

= Consequences apply as per Academic Integrity Policy prescribed in Student/Parent Handbook;

= Violations documented and remain in the students file;

Center for Student Success

The Center for Student Success provides Counseling services, Psychological support, Optimal Learning Services,
community service guidance and Learning Support programs. The Student Success umbrella includes the
following:

* Counseling: Academic and Social guidance is provided by Counselors who work with students individually
and in groups. Counselors follow up on progress reports, quarter and semester reports, and students who are
ineligible for co-curricular activities due to academic or social probation. Students may access counseling
services independently and do not require parental consent to schedule or attend sessions.

= Clinical Psychologist: Available through the Wellness Center, Clinical Psychologists are prepared to assist
students with social-emotional concerns (more extensive counseling) as they arise and to help students
develop optimal coping strategies. Psychological assessments conducted by the school’s clinical
psychologist are confidential and for internal support purposes only. They are not formal diagnoses.
Referrals to external professionals may be recommended when needed.

= Optimal Learning Support Services: Specialists provide students who receive Optimal Learning (OL)
services the necessary support to be empowered and reach their fullest academic potential. A full battery of
psycho-educational assessments, must be completed prior to enrollment in the program. Based on the
findings and subsequent reports, standards are set according to the individual needs of the student. Students
enrolled in OLP receive an Individual Learning Plan (ILP) or an Individual Support Plan(ISP), which is
based on their psycho-educational report, and are provided accommodations that cater to their needs.
Students are enrolled in one of the three levels of support: OLP Class, OLP Consultation or OLP Individual
Support Plan.

* Child Safeguarding. The Designated Safeguarding Lead and Child Safeguarding Liaison ensure that the
latest safeguarding standards are met across the school.

Students may access counseling services independently and do not require parental consent to schedule
or attend sessions.
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Child Study Team

The Child Study Team monitors and analyzes a full range of student performance, including academic,
social-emotional, behavioral and overall well-being. The team determines which programs offered by the school
will most effectively meet the student’s needs and provide opportunities for them to reach their potential. CST
supports students by creating intervention plans and recommending the next steps for student support and growth.

The Child Study Team (CST) is made up of the Principal, Counselors, K-12 Psychologist, the Optimal Learning
Specialists, and possibly the Nurse and/or the English as a Second Language (ESL) teacher. CST carefully
considers input from faculty, staff, and parents on a regular basis. This team meets weekly for continued
collaboration about student needs.

For each case, the process begins with a student's referral by a classroom teacher, parent, or counselor.
In order to design and determine the best possible learning experience for each student, informal observations may
involve administrators, educators and specialists throughout the day as needed, inside and outside the classroom.

Process of Referrals to the School’s Licensed Clinical Psychologist
The referral to the clinical psychologist can be made:

Through CST’s request (consent needed)

Through Designated Safeguarding Lead / Deputy Lead / Liaison(no consent needed)

Parent’s request (consent needed)

Student’s request (informing the parents after the first session of the student’s request, consent needed)
Psychological emergencies (no consent needed)

SNk W=

1. CST

CST can request the support of the school’s Clinical Psychologist, if appropriate. The clinician assesses, observes,
and conducts a clinical interview to determine whether the child needs further support. The clinician then updates
the Child Safety Team and parents (while maintaining the required level of confidentiality). Recommendations may
be given. The Clinical Psychologist may only conduct up to nine (9) sessions with each individual child. If further
support is required after these sessions, referrals for external therapists can be provided. The school’s clinician and
external therapist must communicate in the student's best interests, and parents will be asked to sign the relevant
consent form.

2. Designated Safeguarding Lead /Liaison

Whenever ACS Athens staff members have reasonable cause to believe that a student is suffering or is at significant
risk of suffering abuse, neglect, or other behaviors that may cause harm, they must report the suspected incidents to
appropriate school personnel. The Designated Safeguarding Lead and Liaison are responsible for ensuring that
procedures are followed, which may include physical examination and psychological evaluation. In such a case,
consent to examine or evaluate the student is not a requirement, and the newly updated local laws will be strictly
followed. The Lead is responsible for reporting the incident to the authorities.

3. Parent’s request

Parents can also request (via e-mail) for their children to see the clinical psychologist. At first, the parent(s) will
have to book an appointment themselves with the clinician to address the request and to receive the developmental
history before seeing the student on condition that the student is willing to receive such services. Parents are guided
in addressing their concerns and volition to make this appointment.

4. Student’s request
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A student at any level can request to see the school’s clinical psychologist. During the first meeting and after having
a first clinical impression about the student’s request, the student is informed of the need to have the parents'
consent. The distinction between parent consent and confidentiality is to be clear. After comprehensively assessing
a student's need(s), a referral for external therapy might be made if the difficulty is more perplexing.

5.  Psychological Emergency

A psychological emergency is an acute disturbance of a student's behavior, thought, or mood, which, if untreated,
may lead to harm, either to the individual or to others in the environment. Under the umbrella term “psychological
emergency,” you can have both majors, where there is a danger to life either of the student or to others in his/her
environment, or minor, where there is no threat to life but causes significant difficulty (Sudarsanan et al., 2004).

Suicide, Parasuicide, Non-Suicidal Self Harm (NNHS): these conditions are major psychological emergencies, and
consent won’t be requested before an intervention. Instead, an assessment will be conducted once such a case is
reported. If the student is not willing to follow the school’s procedure, parents will be asked to come and pick the
student up. During this time, students will not be left without supervision.

As parents, you might be requested to follow very specific recommendations relevant to the outcome of the
assessment, such as visiting an external public or private professional. If the case is identified as critical, according
to the outcome of the assessment, the student will be back on campus only with a medical note that there is no
immediate danger towards himself/herself and others.

Indicatively, other major and minor psychological emergencies are as follows:

Major emergencies Minor emergencies
Suicidal Ideation Panic attack

NSSI Acute grief reaction
Parasuicide actions Disaster

Psychotic episode Tantrum

Lastly, the school's clinical psychologist can visit classes and observe with or without CST’s request. He can also
participate in parent meetings to consult if and when needed.

Psychological assessments conducted by the school’s clinical psychologist are confidential and for internal
support purposes only. They are not formal diagnoses. Referrals to external professionals may be
recommended when needed.

Child Safety
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ACS Athens is a student-centered international school, embracing American educational philosophy, principles and
values. Through excellence in teaching and diverse educational experiences, ACS Athens challenges all students to
realize their unique potential academically, intellectually, socially and ethically — to thrive as responsible global
citizens.

ACS Athens works diligently to provide a place of belonging, trust and care for all its students. Staff members are
committed to educating students and the community about child safety and responsible personal and social
behaviors.

Child abuse and neglect are violations of children’s human rights and are obstacles to the child’s education as well
as to their physical, emotional and spiritual development. Whenever ACS Athens staff members have reasonable
cause to believe that a child is suffering, or is at significant risk of suffering abuse or neglect, they must report the
suspected incidents of child abuse or neglect to appropriate school personnel. Authorized personnel, within the
parameters of best educational practices, school regulations and local law, will follow up on all referrals.

According to the Greek law, article 23N 3500/2006, any school staff member (teachers, staft, specialists,
counselors, nurses) who is informed or confirms in any way that minors are subjected to family violence/abuse is
obliged to report it immediately to the respective authorities.

Those described above who have reported family crimes are not legally involved, disciplined, or dismissed from
their jobs or suffer any other consequences for reporting the incident while on the job unless their report is not true.

Health Office

Health Office: Health services are available to students throughout the school day. Students are not allowed to
carry, distribute, or take medication on the ACS Athens campus. All medicine must be filed and dispensed by the
school nurse; failure to do so may result in a level 6 misconduct.

Student Activities & Athletics

Field Trips

Class work may often be enriched by field trips. Students must complete the Field Trip Permission Form, signed by
their parent or guardian, in order to participate in such off-campus activities. These forms must be submitted by the
respective deadline for the specific trip. No student will be allowed to travel unless this form is turned in. Note that
no deposit will be accepted unless it‘s accompanied by the permission form. On these trips everyone is expected to
demonstrate good behavior on all public and private conveyances that may be used during the course of the trip; in
all private homes, hostels, hotels or other places where students may be housed; in public or private places where
students may be entertained or have snacks or meals; and in public or private places where the events planned for
the particular trip take place.

Good behavior means showing appropriate courtesy and consideration to everyone and displaying an attitude of
respect for people with national and cultural traditions other than one’s own.

It means wearing clothing suitable for the place and occasion and meeting ACS Athens Dress Code Requirements,
behaving with decorum, using acceptable language, refraining from using alcohol, drugs or tobacco in any form,
and refraining from inappropriate displays of affection. Good behavior also means being present and on time for all
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activities, formal and informal, meeting curfew requirements and honoring the ground rules of private homes or
other places of temporary residence. The conditions set forth in the Code of Conduct are in effect during any
school-related trips off campus. Before leaving on a field trip, students are responsible for checking with all of their
teachers, so that they know what assignments and work they will be missing on the day(s) of the trip — and to make
arrangements for making up missed work upon their return to school. This must be done before traveling!

Students with a disciplinary referral (Level 2 to Level 6) and/or excessive absences (as defined by the attendance
policy below) are ineligible to participate in any Field Trips. Additionally, students on academic probation are not
permitted to attend Field Trips.

Nature and Overview of Student Activities

Participation in co-curricular activities is a way of expanding learning beyond the classroom. Such participation
allows students to pursue their own interests and to develop their skills and talents in a whole range of social,
cultural and sporting activities. Participating in school activities is also an important way of building bonds of the
school community — allowing students the opportunity to cement friendships, develop their skills of teamwork and
cooperation, share their skills and talents with others and make a positive contribution to the social, cultural and
sporting life of the school. It is an ACS Athens goal that every student in the Middle School and Academy
participates in at least one co-curricular activity during the school year.

The House System

The House System was started at ACS Athens in 1950. All students, faculty, and staff are assigned to one of five
houses as a lifetime member: Athenian (green), Corinthian (red), Spartan (blue), Macedonian (purple) or Trojan
(yellow). It is a concept meant to bond faculty and students, to encourage school spirit and to build a strong sense
of belonging to our school. It is also meant to create a sense of continuity and permanence for our graduates.

Beginning in Middle School, students and faculty can earn points for their houses by participating in student
activities, playing sports, winning awards, participating in community service projects, etc.

Activities/Interest Groups

All students are encouraged to participate in any clubs or activities that interest them. Generally, these activities
meet during lunch and/or after school with their advisors. Activities and Interest Groups are developed based on
student interest. For a list of all activities and interest groups, please check our website, under Student Affairs.

Student Council

The Student Council plays a significant role in the life of the school. Its meetings are open to all students and
faculty, and anyone with a suggestion or concern is encouraged to attend. Details concerning the selection process,
meeting place, and time are announced in the fall semester.

Middle School Athletics

School Colors: Navy and Gold
Mascot: Lancers
Levels:
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Middle School and Junior Varsity Teams: Junior Varsity—Students must be under 16 years of age on the 1st day
of the end of season tournament. For the ISAA (International Schools Athletics Association) conference (only),
the cutoff date for Junior Varsity and Varsity athletes is an August 1st birthdate.

Sports Events: Our school is a member of one international sports conference: ISAA. Our student-athletes
participate in International events abroad and locally, as well as, local competitions.

Number of Seasons: Three (3) - Fall, Winter, & Spring Seasons

Fall Season : Tryouts begin the second week of September and the season ends by the second week of November.
* Volleyball: Girls and Boys Junior Varsity and Varsity teams
= Soccer: Girls and Boys Junior Varsity and Varsity teams
* Cross Country: Girls and Boys Junior Varsity and Varsity teams and Middle School teams

Winter Season: Tryouts begin the third week of November and the season ends by the second week of March.
= Basketball: Girls and Boys Junior Varsity and Varsity Teams

= Swimming: Boys and Girls Junior Varsity and Varsity teams and Middle School team

= Soccer: Boys and Girls Middle School teams

Spring Season: Tryouts begin the third week of March and the season ends by the fourth week of May.

* Track and field*: Girls and Boys Junior Varsity and Varsity teams (*usually starts and ends earlier than the

above mentioned time frame) and Middle School team
* Tennis: Girls and Boys Junior Varsity and Varsity teams and Middle School team
= Basketball: Boys and Girls Middle School teams

School Social Events

Only Middle School students, staff, their parents, and their guests are allowed to attend school social functions. All
social events must be organized by students and faculty advisors and are announced on the school calendar after
approval by Middle School administration.

Purchase Orders / Fundraising

Students buying material of any kind for school, class or club activities must first obtain approval from their
sponsor. The sponsor is the only person who can submit an online requisition for items to be purchased or
reimbursed.

All money collected from fundraising activities must be deposited in the activity account within 24 hours. Food
sales for fundraising purposes are not allowed during lunch, unless permission of the Principal and of the Food
Services Manager has been secured in advance. Clubs and activities may hold food sales after school. All
fundraising activities must be approved and scheduled by the Principal and Student Life Coordinator and recorded
in yearly fundraising calendar. Promotions or flyers for these events must be approved by the Office of Student
Affairs.

Note: All money collected through school fundraising efforts must be used only for school sponsored activities and
events.
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Decorations

In order to ensure the safety of students, it is necessary that students working on posters and decorations be under
the supervision of faculty sponsors.

Posters and Advertisements

All posters for events in the Middle School other than fundraising must be approved by the Principal before they
are displayed.

Community Service

At ACS Athens we believe that giving service to others is an important element in the development of character.
All Middle School students are encouraged to volunteer for school and/or community service during the school
year. Community service opportunities will be shared through B.A.S.E. (Bonding-Building Relationships,
Academics, Service, Excellence) and on our school website.

Bus Service

Each day, buses contracted by ACS Athens transport ACS Athens students throughout greater Athens. Bus
monitors are present on each bus with the responsibility of ensuring safety and order. Student bus monitors may
assist in maintaining order on the buses. The school bus is an extension of the school and therefore all expectations
and consequences apply.

All Middle School students are expected to conduct themselves appropriately while on the school bus. They are
expected to act as positive role models for the younger children on the bus. Infractions of the bus regulations
and/or the student Code of Conduct may result in the loss of bus service.

Questions about transportation services should be directed to the Transportation Office at: +30 210 6070-239.

Code of Conduct for the Bus

= Students must follow the directions of the bus monitors, adults, and drivers at all times.

= No eating, drinking or smoking is allowed.

= Students must be seated in their assigned seats and should be relatively quiet at all times.

= Respectful language must be used at all times.

» Students must keep hands, head, and arms inside the bus at all times.

= No weapons / toy weapons or incendiary devices are allowed at any time. Students who cannot follow these
rules will be referred to the Transportation Officer and appropriate administrator. Serious or repeated
violations of bus rules will result in permanent removal from the bus.

In addition, students and parents need to note the following bus procedures:
= [fa student wishes to take a bus other than the one normally assigned or to get off at a stop other than the
one normally assigned, a parental request must be submitted to the transportation office one day before the
requested change and presented to the monitor before boarding. Permission to ride a different bus will be
granted only if space is available.
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= Change of address resulting in a change of route or bus stop should be presented to the transportation office
in writing two days prior to the change.

* The ACS Athens Code of Conduct and consequences also apply while students are using the bus services.

= For more detailed information regarding the ACS Athens bus services, please refer to the bus contract for
your child.

Late Bus Services and Policies

ACS Athens provides a bus service for students who stay after academic school hours in order to participate in
athletics, after school activities, or school-sanctioned programs. Students exiting the school premises after 3:45
cannot return on campus to use the late bus. The buses go to designated areas (not a door-to-door service) and
depart from school daily at 5:45 pm. The Late Bus Service is NOT available during exams (two weeks in
January- dates are finalized in December); the late bus service ends during the last week of May.
e The Late Bus Service is available to ACS Athens students only and upon submission of the Late Bus Waiver
Form (can be found at the Athletics & Transportation Offices).

*Students are individually responsible for getting off at the right bus stop.

Lunch Facilities

The cafeteria is equipped to provide daily lunches and to serve food for various events and activities during the
year. Proper behavior in the cafeteria means exhibiting good restaurant dining manners. Students are to proceed in
single file through the serving line. Food is not allowed on the back field, in the Learning Commons, or in the
gymnasium.

After eating, all students are expected to appropriately recycle and dispose of their own trash and to return their
trays. Students who leave trash behind them can expect to spend some time performing cafeteria clean-up duty. In
order to maintain hygiene, gym bags and backpacks should not be placed on the dining tables. Students should
maintain a conversational tone while in the cafeteria.

Middle School students may use the amphitheater, front-courts and back-field areas for recreation and relaxation
when classes are not in session, and should avoid blocking the main entrance to the administration building.
Students are allowed to spend time in the 5th grade area during passing time but sports may only be played in the
back field and front courts of the Academy.

Students are not permitted to order food from outside vendors.

Lockers
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Middle School Locker Policy

1. For reasons of security and access, the padlocks for the lockers will be provided to the students by the
school. They are made by "MASTER LOCK" and are combination locks, which can also be opened through
a master key that the school will hold. Students are not allowed to use their own padlocks.

2. Students will be held financially responsible for misuse and damage to the locker and padlock. The lockers
will be pre-numbered. Each student will pay a deposit in the amount of 20 Euros (via PowerSchool). Upon
returning the padlock in good order and completing a "no damage “locker inspection, the full deposit
amount will be refunded to the student. Students are responsible to clean out their locker at the end of the
academic year. Any personal items found after the deadline will be donated. Students have the responsibility
to report immediately to the Middle School Main Office for any damage to their locker.

3. Under no circumstances should students change lockers amongst themselves without notifying the Middle
School Main Office. The Principal's Office maintains the right to open lockers that violate the above policy.
The school maintains the right to open any lockers if concerns arise.

Lost and Found

The Assistant Principal maintains a lost and found service. Students are requested to bring stray articles of all types
to the office so that they may be returned to their rightful owners. All articles unclaimed after a reasonable length
of time, generally one month, may be discarded and donated to local charities. Please note, the school is not
responsible for any lost, misplaced, or missing articles.

Textbooks

Textbooks may be issued at the start of the course and collected again at the conclusion of the course. All ACS
Athens books are bar-coded and, when distributed, are ‘assigned’ to a particular student.

At the conclusion of the course, each student must return the book with the bar code that was assigned to him.
Credit is issued only if the book matches the one that was issued. Full replacement cost will be required for lost,
marked or damaged books.

Students who withdraw from school must return all textbooks before they can clear their records. Students will not
receive end-of-year report cards, transcripts, or diplomas until all textbook obligations are cleared. Fines for lost or
damaged textbooks are levied and collected by Middle School personnel. If a book is lost, the student pays the
current cost of replacing the book. If books are not returned and financial obligations are not met, appropriate
action will be taken. Students may, of course, keep books purchased.

Communications and Emergencies
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Communications for Students & Parents

The common modes of communication between the Middle School Office and groups of students and/or parents
are:
1. The ACS Athens website (www.acs.gr) contains additional information about Athletics and Student Affairs,
a section with information for parents, and the school calendar.
2. Special Announcements are sent via Email to students and parents/guardians.
3. A Principal’s Coftee is held periodically throughout the year; all parents/guardians are invited.

The Principal must also approve any letters, flyers or brochures (print or electronic) before distribution to students,
faculty or parents.

Communications from Parents

Parents may not contact their children on cell phones during the school day. They may contact their children by
calling the Assistant Principal's office at +30 210-6070267 or the Principal's office at +30 210-6070261.

When school related questions, issues or problems arise, parents should follow one of the chains of command in
communicating with the school depending on the type of situation.

Chain of Command
» Academic Issues: Faculty — Principal — Dean of Academics
= Behavioral Issues: Faculty — Assistant Principal — Principal
= Social/Emotional Issues: Counselor —Head of Social-Emotional Learning and Wellbeing — Principal
= Athletic Issues: Coach — Athletic Director — Principal
= Co-curricular Issues: Advisor — Assistant Principal — Principal

If an issue is not resolved to the parent's satisfaction, they should then contact the next person in the chain of
command. Skipping people in the chain of command only slows the process of resolution.

Guest Students

Students may be permitted to bring a guest to school only if the guest is a former ACS Athens student. The guest
may only come for one day and not during exam weeks. The conditions for approval of a student guest are as
follows: the parents of the ACS Athens student must write a letter to or email the Principal asking for permission
for their child to bring a student guest. This letter should be written at least two days prior to the guest's arrival on
campus and should state the reason why the ACS Athens student would like to have a guest on campus for that day.

The visiting guest must respect the educational environment and not distract other students, faculty or the academic
program. Each request will be carefully reviewed by the Principal and a decision will be made based on what is best
for the student body as a whole. Unfortunately, same-day requests will not be approved.

Temporary School Closure

Such closures could be the result of the following:
= Civil disturbances
» Immediate threats to the school
= Excessive traffic and/or unsafe driving conditions
= Inclement weather
= Strikes
= Mandated, but unexpected, government-declared holidays/closures
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Whenever possible, official announcements of school closure will be made in advance through e-mail, SMS text
and/or on the school’s website. The Middle School Main Office maintains an emergency phone tree, which will
allow administration and faculty members to contact all Middle School families in the case of an emergency
closure.

In addition, parents can call the school at 210 639-3200 between 8:00 a.m. and 4:00 p.m., or the ACS Athens
Security Office at 210 639-3555 before or after these hours for information. To this end, each parent should ensure
that an up-to-date phone number and email address are up-to-date on PowerSchool.

Emergency Evacuations

Several times a year, emergency evacuation drills are held. Specific directions are posted in each classroom and are
reviewed with students by each faculty. Common sense and cooperation are key elements in any emergency
evacuation.

1. Follow the direction of your teacher.

2. Quietly follow these directions so you can hear and react to subsequent directions.

3. Stay with your class/group and await further instructions.

In the event that an evacuation occurs during the passing period, lunch break, before school, or after school,
students must report to their Period 1 for attendance on the tennis courts.

Code of Conduct

Parents and students are required to review carefully the following Code of Conduct, so that there is no confusion
regarding the Middle School’s behavioral guidelines and expectations, as well as implications for students who
disrespect school policies.

The Code of Conduct is in effect within the campus, on all school-related student transportation (i.e school buses
home or airplanes for an athletic competition), and on every ACS Athens official activity off campus.

Important:

At the beginning of the academic school year, ALL Middle School students and their parents are required to sign a

statement through the school’s Student Information System (PowerSchool) indicating they have read and discussed
the Code of Conduct and they understand the policies established in this Code as well as the Acceptable Use Policy
for computers. Students and their parents accept the consequences for any misconduct.

In order for students to receive their academic schedule at the beginning of the school year, both the student and
parents/guardians must have signed the Code of Conduct form via PowerSchool, and have settled tuition/fees.

Likewise, students are expected to honor ALL Middle School regulations, including those established for the bus,
the classroom, the cafeteria, the learning commons and all school computer facilities.

Principles of the Code of Conduct

As members of the ACS Athens community, we honor our differences, while recognizing our responsibilities.
These responsibilities — to ourselves, to each other, and to the school are developed by students, faculty, counselors,
and administrators, and are periodically revised to reflect the vision and the mission of the school. The Code of
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Conduct is based on upholding and enforcing fundamental principles of respect. The Code should be seen as a tool
that will help all members of the Middle School community actively contribute to creating a school-wide culture of
respect. The Middle School follows the Positive Behavior Interventions and Supports tenets of “Be Respectful, Be
Responsible, Be Ready" and we teach students what each tenet "looks like" in different situations.

In a school community defined by a culture of respect:

= We shall be curious about and understanding peoples’ cultural differences, gender differences, age
differences, learning differences, as well as their unique abilities and talents;

= We shall respect learning and the learning process;

= We shall practice good manners;

= We shall treat each other politely;

= We shall cultivate and exhibit self-discipline and self-respect;

= We shall respect personal and school property;

= We shall build relationships based upon open communication and mutual respect;

= We shall work to overcome stereotypical thinking, biases and prejudices and actively promote cross-cultural
awareness and understanding;

= We shall ensure that everyone feels physically and emotionally safe;

= We shall respect, follow, and enforce the rules of the community;

= We shall respect each person’s uniqueness and individuality;

= We shall practice good citizenship in and out of the classroom;

= We shall promote the values of good sportsmanship;

= We shall commit ourselves to teaching the principles of respectful behavior and good citizenship in a
focused and on-going manner.

Student Conduct

Standards are crucial in providing a respectful, orderly, safe and sustainable environment for the serious pursuit of
academic excellence. Likewise, all the members of a community benefit when the expectations and the corrective
measures are clear to all constituencies.

The following guidelines are intended to achieve a balance between choice, respect to the environment and
individuals as well as measures of repairing the inflicted damage in relationships. Students are expected to show
responsibility, leadership, service, and to lead by example. In particular, juniors, and seniors are expected to serve
as role models and mentors to younger students.

Listed in this section are potential disruptions to the respectful, safe and orderly school life as well as the
educational process. Administrative discretion will be applied for any other acts of inappropriate behavior not
included in the examples. Acts of misconduct have been grouped according to their severity, along with the natural
and logical consequences. The pedagogical measures that will be applied in each case shall always be consistent
with the corrective options provided in this handbook as well as alternative options offered by administrators.

ACS Athens Student Profile

All ACS Athens graduates are expected to meet the student profile. The rules and consequences pertaining to inside
and outside classroom conduct aim to guide, assist, and support all of our students, to be the ACS Athens graduates
we anticipate them to be.

ACS Athens students should aspire to be caring individuals and servant leaders by:
* becoming active citizens of the ACS Athens Community by taking full advantage of the diversity of
curricular and co-curricular opportunities offered by the school.
= offering service freely to the school and the wider community as one of the duties of good citizenship.
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Student conduct will be taught, guided, observed and monitored within the ACS Athens Conscious Citizenship
model, which combines academic, social, and personal growth. Specifically, it aims to align conscious citizenship
with the U.N. Sustainable Development Goals, social interest perspective, and personal citizenship development
through a reflective reparations model.

The ACS Athens Behavior Model

Our citizenship model aims to service many attributes of our ACS Learner Profile. We expect our students to be
inquirers, knowledgeable, thinkers, communicators, principled, open - minded, caring individuals, risk- takers,
balanced, reflective and decision makers. In order to achieve this goal, positive discipline, reparations, and service
projects will be applied aiming to align student learning and social behavior with the needs of society, and more so
with the U.N. Sustainable Development Goals.

One of our roles as educators is to ensure that students and parents are all aware of what constitutes misconduct at
ACS Athens.

Student Rights and Responsibilities

Student Rights

All students in the Middle School have the right to the following:
= An environment that is safe, supportive, and conducive to learning;
= Be treated with courtesy and respect by all members of the community;
= An environment that provides opportunities for intellectual, emotional, physical, and social development;
= An environment that provides a diversity of curricular and co-curricular opportunities;
= The protection of due process;
= Express opinions and make their own decisions.

Student Responsibilities
All students in the Middle School have a responsibility to do the following:

= Contribute to creating an environment that is safe, supportive, and conducive to learning;

= Treat all members of the ACS Athens community with courtesy and respect;

= (Care for the physical environment of the ACS Athens campus;

= Understand that choices and actions have consequences, and accept responsibility for their own actions.

Processes for Determining Misconduct and Consequences

Character, citizenship, and integrity are an integral part of school life. Students are expected to be responsible
citizens who exhibit these qualities and respect the rules that govern our community. When students fail to follow
the rules, they are held accountable for their actions.

Students who disregard school rules will receive consequences as a response to their misconduct. Depending on the
severity of their misconduct students with the guidance of the Assistant Principal will develop a personal action
plan to repair the damage inflicted either on themselves, others or the environment. The action plan will include the
consequences presented in detail below which are based on the frequency and severity of the misbehavior.

Throughout the academic year the Assistant Principal will guide, and monitor the implementation of student action
plans as well as hold reflective student meetings to evaluate the learning outcomes. Action plans will address all
consequences of the misconduct, as per the handbook, and will agree on the respective reparations. The objective is
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that these reparations are aligned with the act of misconduct and will allow students to grow personally and
socially.

Each student’s behavior record will be monitored by the Assistant Principal. A meeting may be called by
the Assistant Principal to discuss behavior with the student, parent, and any other persons deemed necessary, in an
effort to improve the student’s behavior.

List of Acts of Misconduct Categorized by Level of Severity

Below is a list of acts that most frequently disrupt the respectful, safe, and orderly school life as well as the
educational process. Administrative discretion will be applied for any other acts of inappropriate behavior not
included in the list below. IMPORTANT NOTE: Any BUS referral is handled according to the levels below.

Level 1

Unruly behavior in the halls, cafeteria, Learning Commons, library, and other shared spaces

Consuming food/drinks in areas where food/drink is prohibited (e.g. Learning Commons. Library, fields,
gym, theater, and other shared spaces).

Not following the expectations in the Learning Commons and library.

Damage to textbooks

Inappropriate behavior as determined by generally accepted norms

Level 2

Littering

Class disruption

Vulgar/inappropriate language, gestures, or behavior that is offensive to others

Being in an area that is not directly related to student learning without permission. For example being in the
Elementary school playground without permission from an adult.

Leaving class without permission/cutting class/unexcused absences

Being late to class between classes and/or after lunch without permission

Non-compliance with the Dress Code

Rude behavior towards other students

Repeated inappropriate behavior as determined by generally accepted norms

Level 3

Refusal to follow the directions of any staff member

Lying to faculty/staff

Chronic tardies

Graffiti

Disrespectful behavior or language to school personnel

Ordering or receiving food or drink from outside delivery services

Mingling with non-MS students during passing times and /or lunch or loitering in the Academy/Elementary
facilities.

Continuous inappropriate behavior as determined by generally accepted norms

Non-compliance of the Academic Integrity Policy (Dependent on the degree and magnitude of malpractice)
The use of a chatbot or any other Al tool to create and /or complete an assignment or assessment without
your own authentic contributions and / or citing its use

Initiating, causing, and/or being involved in water fights

Level 4

Invasion of privacy
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* Leaving campus without permission
= Making a deliberate, malicious and false accusation against another person
= Continuous leaving class without permission/cutting class/unexcused absences
= Pretending to be another student
= Involved in a physical altercation
= Accessing elevators without authorization
= Forged note
= Gambling or extortion
» Unauthorized non-educational use of the Internet facilities, such as:
= Downloading or displaying inappropriate materials
= Social media abuse
= Downloading software without permission
= Attempt to install unauthorized software without consulting with the IT office
= Unauthorized use of copyrighted material
= Publication/retrieval of personal web pages on school equipment
= Bringing guests or visitors on campus without permission
= Possession of any item that bears likeness to a weapon
= Continued non-compliance of the Academic Integrity Policy (Dependent on the degree and magnitude of
malpractice)
= Repeated or extensive use of a chatbot or any other Al tool to create and /or complete an assignment or
assessment without your own authentic contributions and / or citing its use.
*In the case of damage, an itemized bill of repairs will be given to parents for required restitution.

Level 5
Most serious misconduct with potential legal consequences
= Inappropriate physical displays of affection
* Vandalism/intentionally causing damage to school property**
= Smoking, use or possession of smoking paraphernalia, vaping devices, electronic cigarettes, tobacco, or

vaping juices.
= Two or more people occupying the same bathroom stall
= Bullying

= Theft/Stealing

» Causing physical harm to another student

= Racist, homophobic, sexist, or discriminatory comments or behavior

= Physically aggressive behavior

= Being in the presence of others using illegal substances or consuming alcohol during school-related
activities on or off campus

= Climbing over exterior fences or gates of the campus

= Inappropriate uses of electronic devices: Harassment, threats, intimidation, unauthorized use of social
media, electronic forgery, cyber-bullying/cyber-threats, videotaping in or out of the classroom (with or
without another person’s consent)*, invasion of personal rights, cheating on tests/exams, or other forms of
illegal behavior during the instructional and non- instructional day.

= Continuous non-compliance of the Academic Integrity Policy (Dependent on the degree and magnitude of
malpractice)

* During all field trips: non compliance with chaperone instructions including but not limited to curfew
violations, separating from the group, or damaging hotel property

* Improper and/or intentional activation of fire alarm(s), fire hose(s), and/or fire extinguisher(s)

= Cell phone use and cell phone accessories are prohibited. Cell phones must be off and stored in the student’s
backpack or locker (see the section below on “Infraction Details” for additional information)

= Identity theft / impersonating individuals on school platforms in an unauthorized manner

= Distribution of material in an unauthorized manner.
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* Some cases may involve possible notification of police and recommendation for expulsion.
**In the case of vandalism an itemized bill of repairs will be given to parents for required restitution.

Level 6
Possible Removal from School, Depending On the Circumstances

Harassment: verbal, sexual, emotional or based on gender, ethnicity, race, religion, nationality, or sexual
orientation

Engagement in illegal activity on or off campus

Possession or use of incendiary devices

Starting a fire/arson

Use or possession of any object with intent to do harm

Distribution of smoking paraphernalia, vaping devices, electronic cigarettes, tobacco, or vaping juices.
Possession or use of alcohol

Possession, use, or distribution of illegal substances, drugs or paraphernalia, including but not limited

to intoxicants and behavior-altering drugs.

Continued smoking, use or possession of smoking paraphernalia, vaping devices, electronic cigarettes,
tobacco, or vaping juices.

Unauthorized access to and/or of the ACS Athens Network Information System or security, including, but
not limited to, hacking, phishing, bluesnarfing, spoofing, spear-phishing, exploiting, spoofing, and
pharming.

Unauthorized use/viewing of faculty/staff/administrative computer, screens, and/or personal electronic
devices.

Possession, concealment or use of weapons or any device used as a weapon

Any action that may endanger students’ safety / lives*The school reserves the right to initiate the expulsion
procedure for students who have committed an act of misconduct that is not listed as a level 6 misconduct.
Engage in any on or off-campus conduct that endangers the safety, morals, physical or mental health, and
welfare of others or substantially disrupts or interferes with the educational process or school environment.
While on the ACS Athens campus, students may not record video and/or sound, take photos, and/or post to
the Internet (i.e. social media, blogs, podcasts, videocasts, and other channels) since it is unlawful to do so.

*The school reserves the right to initiate the expulsion procedure for students who have committed an act of
misconduct that is not listed as a level 6 misconduct. Some cases in Level 6 may involve possible notification of
police and recommendation for expulsion.

Procedures of Addressing, Monitoring, and Correcting Behavior Misconduct

The steps below describe the process of handling any behavior misconduct:

Teachers, staff, and/or administrators must complete a behavioral referral form in PowerSchool which will
be automatically sent to the Assistant Principal.

The Assistant Principal will meet with the student to discuss and record the details of the incident.

The Assistant Principal will continue discussing with other students who might have been involved or
affected by the misconduct.

The Assistant Principal will call the parents to inform them about the outcome of the meetings with the
student regarding the incident.

After the incident is fully documented and student ownership is assumed, the Assistant Principal together
with the student will work on developing an action plan for correcting the damage as well as apply the
logical consequences as stated below. Counselors and the Principal will be called in the meetings as
necessary.
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= Action plans will be shared with the adults who have been affected by the student's misconduct. This will
allow the student to not only correct but also develop a stronger and more meaningful relationship with the
adult.

= For any incident, the Assistant Principal will email parents or guardians regarding the logical consequences
and the agreed action plan.

= The Assistant Principal will record all steps above on PowerSchool under the Discipline tab

= Upon completion of the reparations students will meet with the Assistant Principal to complete a form in
order to evaluate the learning outcomes from the reparations.

Consequences for Repeated Misconduct(s)

Possible consequences, according to the gravity of misbehavior, may include but are not limited to the following or
any combination of the following:

» Notification of parent / guardian

= Written Report on File

= Loss of lunch break - denying of cafeteria privileges
= Loss of assessment credit

= Loss of field trip privilege

= After school time

= Assisting the Maintenance Department
= Assisting the Learning Commons Staff
= Assisting in the Elementary School

= Assisting in the Middle School

= Withdrawal of privileges

= Restitution of property or damages

* In-School Thinking Day

*  Out-of-School Thinking Day

= Transfer

» Immediate removal

= Social Probation

Consequences for any combination of Levels 1 and/or 2 misconduct
1. The first time a student is involved in any misconduct of Level 1, they will meet with the Assistant Principal in order
to address the causes of misbehavior and agree upon reparations to repair the relationships with those involved.
2. The second time a student is involved in any misconduct of Level 1, or the first time a student is involved in any
misconduct of Level 2, they will receive consequences, meet with the Assistant Principal in order to address the
causes of misbehavior, and follow through with reparations to repair the relationships with those involved.

If a student is involved in any misconduct of Level 1 and/or 2 more than three times, the logical consequences will be ONE
full day under the supervision of the Assistant Principal at school in order to reflect, discuss with their counselor and/or the
school’s psychologists a deeper action plan of correcting behaviors. For members of Athletic teams further logical
consequences will be applied based on the applicable Handbook or contract signed.

If the student continues misbehaving at a Level 1 and/or 2 the consequences will include the input of the parents. A meeting
will be called with the parents or guardians. Additionally, the student will devote ONE day under the supervision of the
Assistant Principal at school in order to reflect, and possibly design with the counselor and/or the school’s psychologists a
deeper action plan of correcting behaviors. For members of Athletic teams further logical consequences will be applied based
on the applicable Handbook or contract signed.

If the student continues to misbehave despite all steps taken above, the logical consequences and the action plan will be
extended, and the student will remain for ONE day at home in order to reflect on and discuss his behavior with his parents
and/or designated adults. For members of Athletic teams further logical consequences will apply based on the applicable
Handbook or contract signed.
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Consequences for Level 3 and/or 4 misconduct

*  The first time a student is involved in a Level 3 or 4 misconduct they will receive consequences, meet with the
Assistant Principal in order to address the causes of misbehavior, and follow through with reparations to repair the
relationships with those involved.

= The second time the student is involved in a Level 3 misconduct, the consequences will be loss of one or more lunch
breaks.

= The second time the student is involved in a Level 4 misconduct or the third time the student is involved in a Level 3
misconduct, the consequences will be ONE full day under the supervision of the Assistant Principal at school in order
to reflect, discuss with their counselor and/or the school’s psychologists a deeper action plan of correcting
behaviors, and follow through with reparations to repair the relationships with those involved. For members of
Athletic teams further logical consequences will apply based on the applicable Handbook or contract signed.

= The third time the student is involved in a Level 4 misconduct, a meeting will be called with the parents or
guardians. The consequences will be up to TWO out-of-school thinking days and a subsequent meeting with the
Assistant Principal and Principal to review behavior.

= Ifastudent continues to misbehave, the Citizenship Committee consisting of administrators, counselors and/or
teachers will review and discuss the student’s academic and social progress in order to assess whether the school
culture is the "best-fit" for the students. Recommendations will be made regarding the student’s status at ACS Athens.
These recommendations will be shared with the parents in order to decide what is best for the student. During this
process the student will stay at home until the issues are resolved.

Consequences for Level(s) 5 and/or 6 misconduct

=  The first time a student is involved in a Level 5 or 6 misconduct irrespective of the existence of Level 1, 2, 3, and/or
4 misconduct, the consequences will be decided by a committee that will include the Assistant Principal, the Principal,
the Counselor, a teacher who knows the student and a club adviser or coach who works with the student. The process
of assigning the consequences will start right after ownership of the misconduct is established at which time the
student will be asked to remain at home for at least TWO days until a decision has been reached. The parents will be
notified immediately and depending on the severity of the misconduct, safety concerns about the student and the
school community, any legal issues that may arise because of the misconduct, the consequences in addition to a
detailed action plan, reparations, and possibly psychological consultations, may warrant a change in the school
environment and the student will be asked to withdraw from the school. Participation in athletic teams will be
reviewed with the assistance of the team’s coach.

= The second time The second time a student is involved in a Level 5 or 6 misconduct the student will remain at home
for at least TWO days, to decide whether the student may continue.

Expected outcomes of Thinking-Time under the supervision of the Assistant Principal

Students who repeatedly misbehave may spend time under the supervision of the Assistant Principal as part of the
consequences. This time is designed so that the students have additional time to reflect and create with the guidance
of the Assistant Principal an action plan to repair the damage inflicted either on themselves or others or the natural
environment. During that time the students will also have the opportunity to meet with school’s professionals
(counselors, school psychologists) who can further assist the student to address the causes of the misbehavior. A
letter and a suggested action plan will be submitted to the Assistant Principal by the end of the school day. If time
permits, the student may also work on studying and/or completing course assignments. During that day the student
will not participate in club or athletics events.

= Students will not attend regular scheduled classes

= Students must work at all times on their letter, action plan, and homework

= Students will have breaks for lunch or snacks but at different times than their peers.

= Students must submit all their work to the Assistant Principal by the end of the school day.

Suggested Outcomes for Thinking - Time out of School

Students involved in Levels 5 and/or 6 misconducts will spend time at home as part of the consequences. This time
can be utilized for discussion with their parents/ guardians about the misconduct, for a deeper and honest
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understanding of their share of responsibility and the potential positive response. Also, they will have the time to
create an action plan to repair the damage inflicted with the input and advice of their parents / guardians, which
should be submitted to the Assistant Principal upon their return to school.

Reparation Guidelines

While our Code of Conduct is non-negotiable, we believe that students who have committed infractions in school
will have opportunities, following the consequences of their actions, to give back to the community. Our philosophy
considers Code of Conduct violations as taking something away from self, others, and/or the environment.
Therefore, repairing the damage done to self, others and/or the environment gives students the opportunity to
understand how to build healthy relationships in each of the three areas.

Following consultation with the school counselor, opportunities for reparations will be provided but students will
also have the option to make their own reparation proposals.

Examples may include:
= The repair of damaged property and participation in school community service (summertime included).
= Referral to peer group mediation
=  Working with a faculty member on a specific project to be completed/ assigned a certain number of hours to
be completed assisting the faculty member.
= Community Service done off-campus grounds as agreed upon with the parent.

A student's successful participation in the reparation programs becomes a part of their official citizenship record,
and will be taken into account when making decisions regarding social behavior.

Social Probation

The school endorses the concept that positive behaviors should always be the expectation for ACS Athens students
and in all places. However, students who repeatedly violate the provisions of the Middle School School Code of
Conduct or who are charged with serious infractions of school policies are placed on Social Probation for a
minimum of one semester.

The consequences of being placed on Social Probation are as follows:

e Revocation of privileges (including recess, passes, etc.) for the duration of the probationary period.

e Revocation of the right to hold elective office in student government for the remainder of the school year.

e Revocation of the right to participate in extracurricular activities for the duration of the probationary period.

e Potential revocation of the right to participate in athletic activities for the duration of the probationary
period.

Students placed on Social Probation are referred to the Child Study Team. Building on their advice and
recommendations, the Administration draws up a behavior contract stipulating behavioral goals and provision of
in-school and out-of-school counseling, psychological and special services - which is signed by the student and
their parents. The consequences of violating the terms of this contract may include an extension of probationary
status or a request to the President that the student be withdrawn from school. At the end of each school year, the
Administration reviews the status of all students who have been on Social Probation during the year.

Based on a review of each student’s social progress, the Administration may take one of the following actions:

e Rescission of the student’s probationary status.
e Extension of probationary status for the first semester of the following school year, subject to the conditions
of a new behavior contract.
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e Recommendation to the President that the student may not re-enroll at ACS Athens at the beginning of the

next school year.

If a student is convicted of a crime, regardless of where it took place, the Administration recommends to the
President that the student be withdrawn from school.

Infraction Details

Parents and students may contact the Assistant Principal at any time to check for updated behavioral records.

Student Dress Code

One of our important goals as educators is to prepare students for professional and social life outside of school.
Learning to dress appropriately in a variety of contexts is an important life skill. It is a mark of maturity,
sophistication, self-respect and respect for others, which is especially important in a multicultural environment,
such as ACS Athens. Parents and students should consider student attire carefully each morning before students
leave for school.

The ACS Athens dress code creates a standard of dignity and signifies that this is a serious learning environment in
which proper behaviors are required. All students are expected to dress appropriately. In doing so, students
demonstrate that they have respect for themselves, others, the community and the school.

Exceptions are made during evenings, weekends and specific school dress days.
Special circumstances or exceptions for religious or medical reasons will be addressed on an individual basis by
the Administration.

Specifically, the ACS dress code outlines the following expectations and seeks to enforce them equally:

Clothing, tattoos, and accessories must not include words or images that are obscene, offensive, depictive of
drugs/alcohol/gangs, or discriminatory towards cultures or individuals.

Clothing must cover the chest and meet the top of bottoms. If not, shirts must be layered so that this length
is met.

Clothing must completely cover underwear when sitting, standing, or bending.

Clothing items must be non-transparent.

Spaghetti straps are not allowed.

Pants must be free of tears above the mid-thigh.

Biker Shorts: An acceptable length for biker shorts is above the knee

Shorts must be worn mid-thigh and free of tears.

While in class, hoods, caps, and sunglasses must be removed.

Piercings or jewelry deemed to be a potential health risk or capable of inflicting serious bodily injury, to the
student or others, are not allowed.

Flip flops and pool slides are prohibited. Students must wear shoes that are secured and safe.

Consequences

Upon faculty/staff/administration referral, any student who disrespects the dress code will be discreetly asked to report to the
Assistant Principal’s Office to change and/ or cover up. If necessary parents will be called to bring clothes for the student to
change or the student will be sent home to change.

Inappropriate dress is Level 2 misconduct. Consequences will be applied.
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PE Uniforms

During PE classes, students must wear the ACS Athens PE uniform. This is a matter of hygiene, safety and building
school spirit.

Dress Code for Athletics Travel

Athletes and other team members representing the school on trips, must follow the travel dress code. Chaperones
finding students not dressed properly may require students to change into appropriate clothes.

Appropriate dress includes:
= Team hoodie
= Jeans (without holes and tears)
= Athletic shoes

Students who do not adhere to these rules and regulations will be subject to a Level 2 dress code misconduct.

Displays of Affection

As a matter of self-respect and respect for members of the ACS Athens Community who represent a wide variety of
cultural mores, physical displays of affection are not acceptable on campus.

No Smoking Policy

ACS Athens is a non-smoking campus. Smoking, as well as vaping, is prohibited in all areas of the campus at all
times. Students reported for smoking or vaping will receive logical consequences as described in Level 4
misconduct. Athletes on Varsity and JV teams who violate the no-smoking policy will be removed from the team.

Theft and Vandalism

All students have the right to a safe and secure school environment. All students are expected to be honorable and
to demonstrate respect for others' property and for the school’s facilities and property. Any form of theft or
vandalism is unacceptable. Depending on the circumstances, the consequences are outlined in the respective
school’s Code of Conduct. Any theft or vandalism incident must be immediately reported to the respective faculty,
counselor, or administrator.

Students are reminded that they are responsible for any valuable or personal property that they bring to school. It is
required that all personal belongings be locked up in the student’s locker to prevent loss or theft. Keeping valuable
or personal property in a backpack or bag left unattended should be avoided.

Student Searches

ACS Athens prioritizes the need to provide all students with a safe atmosphere and an optimal learning
environment. Therefore, if there is reasonable suspicion, students may be searched by school Administrators.
Student searches are only to occur if there are credible indications that a student has engaged in prohibited conduct.
Searches are to be as minimally invasive as possible.

If there is reasonable suspicion, a member of the faculty or staff may escort the student with the backpack, purse or
other article to the appropriate administrative office. It is the responsibility of the school’s Administrators to
conduct the search.
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Gum Chewing

Gum chewing should be avoided in the classrooms and school buildings. It is difficult to clean off certain surfaces,
and can also be distracting and disrespectful if chewed in class. Faculty and Staff may ask students to dispose of
their gum at their discretion.

Use of Cell Phones on Campus

Pursuant to Greek Law, students are not allowed to have their cell phones on campus. Electronic devices, other than
mobile phones, may be used in the classroom with teacher approval and supervision for instructional purposes.

The consequences below represent a guideline. The school administration has the right to apply logical
consequences at its discretion.
= st Infraction—Loss of mobile phone for the day. The student may pick up their phone at the end of the
school day.
= 2nd Infraction—Loss of mobile phone for the day. The phone will be returned to the student’s
parent/guardian.
* 3rd Infraction—Loss of mobile phone for the day. The phone will be returned to the student’s parent
guardian. The student will lose privileges, such as a field trip, and will also reflect at home.
= 4th Infraction—Loss of mobile phone for the day. The phone will be returned to the student’s parent
guardian. A meeting will be scheduled with the family to discuss possible change in the school
environment.

If a student uses any electronic device to capture video and/or sound, take photos, and/or post to the Internet, the
following consequences will apply:
e st Infraction— A meeting will be scheduled with the family to discuss possible changes in the school
environment.

Possession of Personal Electronic Devices (Other Than Cell Phones)

A personal electronic device includes, but is not limited to, tablets, laptops, smart watches, and calculators.
Students are not permitted to use any type of electronic devices during class time or breaks within the classroom,
except with permission from the faculty.

Parent(s) or guardian(s), who need to contact a child during the school day, must do so by phoning the Assistant
Principal's office at 2106070248 or the Principal's office at 2106070222.

Middle School Attendance Policy

Punctuality

To maintain the integrity of the learning environment, students are expected to arrive at school and for all classes on
time. Students are tardy when they enter the classroom after the scheduled time for class to begin. Four tardies in
one class period account for one full absence for that same class. This absence then counts toward the 10% limit of
absences that a student may acquire at ACS Athens. In the case of four tardies equaling one absence, the tardies are
not removed from the record. Students who accumulate excessive tardies will be meeting with the Assistant
Principal throughout the year who will provide the respective guidance. Juniors and seniors with excessive tardies
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will be closely monitored during their flex blocks by the learning commons personnel, the Assistant Principal and
may be scheduled into a supervised classroom mentor-ship for support.

Classes begin at 9:00 a.m. each day and students are expected to arrive to class on time. Students are considered
tardy to their first period class up until 9:10 a.m. Students who arrive in class prior to 9:10 a.m. will receive a Late
designation. After 9:10 a.m. students will receive an Absence for excessive lateness. This 10 minute attendance
window applies only to the first block of the day; for all other periods of the day students will receive a lateness or
an unexcused absence for not promptly reporting to class, which is considered "cutting class" and a level 2
misconduct.

Parents will be notified electronically when students have an excessive number of tardies.

Attendance

At ACS Athens, daily attendance is deemed to be an extremely important component in the academic success of the students.
It is well understood and documented that there is a direct correlation between regular school attendance and
academic achievement. Despite the best efforts and intentions of all, make-up of missed work does not duplicate the
actual classroom experience; thus, achievement may suffer.

Students might miss classes for:

1. Medical reasons

2. Personal reasons

3. Unexcused absences

4. School related co-curricular and extending learning activities

Generally, students will not receive credit for any class from which they are excessively absent, for reasons 1, 2 and
3 above. "Excessively absent" is defined as being absent for more than 10% of the instructional days in a given
academic school year.

Students who exceed the 10% limit (approximately 8 classes per semester/16 per year) are allowed to request an
Attendance Waiver available through the Principal's Office before the end of the semester/academic year. The
Middle School Child Study Team (CST) will review such requests with substantiated documentation from the
student/parent regarding the absences, the make-up work completed, and other relevant information for the
committee.

Parents must notify the Attendance Office by 9:30 a.m. if a student is not coming to school. Students must have a
note from home with a valid reason in order to receive an excused absence. For absences of three or more days , a
doctor’s note is required. Parents and students are expected to turn in an excuse for their absence(s) the day they
return to school. Parents are asked to plan outside activities (dental appointments, trips, etc.) around the school
schedule and calendar.

Attendance Office Email: msattendance@acs.gr
Attendance Office Phone: +30 210-6070270

Categories of Absences for Non-School Related Issues

e Medical: Parents should phone the school each morning a student is absent for medical reasons (illness,
medical appointments, etc.). The school reserves the right to require the parent to provide a statement from
an appropriate medical authority verifying the requirement for the student’s absence. Parental failure to
inform the school of a student absence or provide medical documentation when required, will result in the
student being assessed an “unexcused” absence. In the case of extended absences due to illness, the Office
of Student Services and the Administration will carefully monitor student progress. After consultation with

46


mailto:msattendance@acs.gr

the parent(s), they will take such action as is necessary to support the best interests of the student and
preserve the integrity of the educational process.

= Personal Reasons: Absences from school for unavoidable personal reasons are excused. Parents should
phone the school each morning that a student will be absent or provide a written note in advance of absences
if possible. Absences which fall into this category, for example, include those due to death in the family or
family emergencies which require the presence of the student. When possible, parents should obtain a
determination as to whether the absence will be excused before it occurs. The Principal will make the final
decision as to whether an absence in this category is “Excused” or “Unexcused”. Parental failure to provide
a written explanation will result in the student being assessed an “Unexcused” absence.

= Unexcused Absences: Any absence not excused by the Administration will be assessed as “unexcused”.
Unexcused absences from school or class periods may result in disciplinary action. Class work missed due
to unexcused absences cannot be made up. Repeated unexcused absences may result in loss of credit,
expulsion for misconduct, or denial of admission for the following semester or school year. Absences due to
vacation extensions are counted as “unexcused.”

= Cutting Class: Cutting class (missing class without a valid excuse; or being more than 10 minutes late for
the first class of the day without a valid excuse or more than 5 minutes late for the remaining classes of the
day) is considered a serious academic offense, showing little respect for the learning process. Students who
cut class will receive a grade of zero for all work done / due on the day of the class.

Excused for School-Related Reasons

Co-curricular and extended learning activities provide students with opportunities to build and expand on their
individual interests and talents as well as develop interpersonal and teamwork skills. Students participate in these
activities on the basis of individual choice and personal interest. These activities are usually scheduled after school
hours and on weekends, but may require absence from class. No student may miss an excess of 10% of the
instructional days (or class periods) in a given academic year. It is understood that non-routine absences such as
external examinations, assemblies and approved class meetings, must be documented, and pre-approved by the
Attendance Office.

Additionally students who are on a Greek National team, either for athletic or academic events, may be required to
miss class time; such absences do not count toward the 10% mentioned above. Parents must contact Student Affairs
and the Attendance Office prior in order to arrange support. Appropriate documentation must be presented to the
Attendance Office signed by the respective federation, clearly stating the absence dates.

Make-up of Missed Work

Students that miss graded assignments (including, but not limited to, tests, quizzes, lab reports, projects, essays, and
so on) due to illness or any other excused reason will be allowed to make-up missed work as follows:

1. The teacher and student will agree on a mutually agreeable time to make up the missed work during lunch
or after school.

2. All missed work must be made up within 10 school days of the absence.

3. Failure to make up missed work within this 10-day window will result in a grade of 35% for the missed
assignment or assessment.

4. Any exemptions must be referred to the CST and be approved by the school administration.
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Early Dismissal Request Policy

Early dismissal before 3:45 p.m., requires students to have a scheduled doctor’s appointment or a parental/guardian
request approved by the Assistant Principal. A doctor’s note needs to be submitted to the Assistant Principal upon
their return. If there is an emergency family situation parents need to contact the Assistant Principal in advance to
request an early dismissal pass. All students who leave school early must get an "Early Dismissal" pass from the
Assistant Principal.

Staying After School

Buses depart campus at 3:55 p.m. All students must leave campus at that time unless they stay after school for an
activity supervised by a teacher. Once students exit campus, they will not be permitted to re-enter campus for
any reason.

Internet Use Policy

IMPORTANT

ACS Athens provides Internet access through its wireless network, ACS Open. Our goal in providing this service is
to promote educational excellence in our school by facilitating resource sharing, innovation and communication.

Internet use must support the educational objectives of ACS Athens, and provide a tool for research and learning.

Efficient operation of the network relies on the proper conduct of the users, who must adhere to the guidelines for
use provided below. Students who do not follow the Internet Acceptable Use Policy will be denied access to ACS
Athens computer facilities and ACS Open. Serious offenses may lead to expulsion from school.

Guidelines for Acceptable Use

The following actions are strictly prohibited:

Accessing or downloading pornography or related material,

Software theft (piracy);

Unauthorized software installation;

Unauthorized use of copyrighted material;

Vandalism, unauthorized login (within campus or remotely) to ACS Athens network files or tampering with
IT security, hacking or accessing secured network files or any cloud based platforms utilized by ACS
Athens;

Publishing/sharing inappropriate images/articles on school equipment;

Other unauthorized non-educational use (including video games);

Unauthorized access of social networking sites (Facebook, etc.);

Downloading music and film video clips that are not part of an assigned project, or which are protected by
copyright laws.

S

Al S

Active Directory Accounts

Parents and students must be aware that designated ACS Athens personal user accounts are connected to a local
(non-cloud) Active Directory networking system, and are the responsibility of the account users. Students should
always use a personal password to protect their accounts and should never share this password with others.

The user is responsible for all content found on their account. Students must remember to log out upon completion
of work sessions at any campus computer station.
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Password Best Practices

Users are encouraged to be aware and utilize password best practices, as they can be found here.
Bring Your Own Device (BYOD) Policy

ACS Athens, committed to provide the best educational experience to its students, implements the technology
policy “Bring Your Own Device — BYOD”.

The school policy across the grades is as follows:
= All new and existing students entering grades 6-12 are required to bring and use their own laptop in the
school, always according to the class guidelines and rules of each teaching instructor and the technology
policy of the school, as outlined in the Academy and Middle School Program of Studies.

Specifications
The ideal BYOD device needs to comfortably run a modern browser and have a good battery life.

e Operating System: Any operating system is acceptable as long as it supports the latest version of a
modern browser like Chrome, Safari, Edge, or Firefox.

e Battery Life: A battery capable of lasting at least 2 hours.

e Hardware Features: A functioning webcam, microphone, and a physical keyboard for typing
assignments.

e Tablets: Although students are welcome to bring tablets, school related applications or
assignments may require features like typing or survey type activities that aren't easily
performed on such devices. Therefore, we require that tablets be equipped with an external

keyboard accessory.

Headphones: Students must bring their own headphones.

Please Note: ACS Athens provides a limited number of laptops on a check-out basis, that are used primarily by
individual students on emergencies. Students of grades 6-12 can check out laptops only a limited number of times
per semester. Any damage, either accidental or intentional, will result in a financial penalty for the cost of repair or
replacement of the device.

Description of the BYOD Program

Our primary goal regarding the use of Technology in Education at ACS Athens is:

To envision, design, materialize, support and operate physical and virtual learning spaces, as students live in a
world where they can learn anywhere, any time and from anyone.

Context of the BYOD Policy:

Today’s students are all digital natives and live and operate in a multimedia world. All media they use in their
everyday school life is all in color and they prioritize based on visual learning. They do not just need, but they
demand to have creativity in their learning process. They learn best through trial and error and they constantly
connect and collaborate. Most importantly, they expect and know how to access information that is live and
interlinked.

ACS Athens Virtual:
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In case a situation arises that students need to work and study from home , BYOD ensures that all students are able
to use tools and resources required for an uninterrupted virtual teaching and learning process. ACS Athens Virtual
provides the necessary resources, platforms and methodologies that allow students to continue their study in a
synchronous and asynchronous mode, for as long as it is required.

Advantages of “Bring Your Own Device” (BYOD) Technology Integration model:
A device for every student covering their educational needs, offering access to technology at anytime
= Specialized technical staff of the school ensures uniform operation of devices and platforms
= State-of-art firewall and security protocols safeguards network access
= Robust network WiFi infrastructure with large bandwidth ensures optimal connectivity
= Technology Dept. continues to support students with devices on a special case basis.

How BYOD can be used:

= Access educational/instructional libraries

= Research online becomes easier and more personalized

= Coursework and assignments are easily accessible and managed
= Access data organization tools

= Web-based applications for classroom polling & quick tests

= Easier production of Audio/Radio podcasting and video projects
= Promoting Digital storytelling

= Easier Language learning

= Easier access to Course companion sites.

BYOD Benefits:

Learning anytime, anywhere without schedule or access restrictions

= Allowing school to devote much-needed funding to other programs or technologies

= Personalized devices

= Devices are commonly more up-to-date with newer features

= Allows for immediate application in the classroom

=  Competitive pricing of tablets, smartphones, and laptop computers—BYOD a viable option for many
families

= Replicates a technology-rich environment already common in higher education and business

= Flexibility—support different learners with different needs

BYOD Educational Impact:
= (atalyst for more engaged and motivated students
= Students are held accountable for their learning, puts them in charge
= Encourages continued learning outside of the classroom walls
= Students tap into their individual learning preferences
= Helps students identify skills that will make them life-long learners
= Gives students a preview of how their future workplaces will operate
= Provides the necessary tools for uninterrupted teaching and learning

Providing Parental Support

The Middle School years are extremely important in the formation of your children as successful lifelong learners,
and humane and significant members of our global community. Yet, there are no codified instructions that help
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parents understand how best to motivate a teenager and parenting is far from an exact science. In the interest of
developing a solid team that works together to guide your children, we offer the following suggestion for your
consideration:

Provide an academic environment — Besides creating a quiet study area, parents can help to foster a
positive academic attitude by engaging their children in dinner discussions about what transpired during the
day’s classes. Having resource materials handy, such as a dictionary, thesaurus, etc., and limiting T.V.
viewing and non-academic computer use can also help. Encourage your children to read for pleasure. Take
time to share responses to books and articles you have read in common.

Check your facts first — Students sometimes distort the truth in order to avoid taking responsibility for their
actions or to try to circumvent policies and procedures.

After conversation with your child, it is always a good idea to go to the source, whether it’s a faculty, an
advisor or a coach, before making an assumption that could be incorrect. When students make comments
about parents or about having your permission to do something, we promise to do the same.

Insist that your children do their own work. You will be tempted to jump in to help your children
complete a project or assignment when they panic because they have waited until the last minute, or when
they don’t feel like spending a little extra time to figure out a concept. It is extremely important that you
insist that your children do their own work. Though we do not encourage the practice of tutoring, if your
children have a tutor, make sure that the tutor never does your child’s work for him/her. Turning in an
assignment completed by a parent or tutor is cheating and works against the building of confidence and
integrity.

Regulate after-school time — Both academically and behaviorally, this is a very critical time for your
teenagers. Know where your children are after school. Unless they are participating in a scheduled activity
after school, students are expected to leave campus at 3:45 in order to complete their homework. Students
who are not in an activity or attending a school function are not supervised and could very well leave
campus without our knowledge, only to return to catch the late bus. Unfortunately, we have no way of
monitoring their activities.

Don’t make excuses — Students do not learn self-reliance or resilience if someone is willing to excuse their
inappropriate actions. With so little time remaining to prepare your children for adulthood, we need to make
every moment count. Please do not send notes asking that they be excused from doing their homework.
Students in the Academy and Middle School are expected to use their Google Calendar on-line, or another
calendar they choose, to plan ahead. Going to bed late, oversleeping, or not being able to find a taxi are not
valid excuses for tardiness at work, nor should they be for your teenagers at school. Similarly, having a bad
day, not liking someone, or being overly tired are never excuses for inappropriate or disrespectful behavior.
Of course, ACS Athens is a place of learning and, while we will consistently discipline inappropriate
behavior, we believe that discipline should spring from a desire to instruct, rather than just to punish.
Remain vigilant — Your teenagers are probably at the point where they have become quite persuasive about
how self-reliant they have become. It is not uncommon for students at this age to demand privacy and to be
reluctant about keeping you informed. This is obviously an important step in their growth towards
independence. As you try to play a less active role in the development of your children, however, we want
to reassure you that there are checks and balances, some of which are listed below, that can help you
monitor their progress behind the scenes.

o Faculty members ask students to note assignments in their calendars, which reflect not only
homework expectations, but also upcoming topics, projects, tests and quizzes. An additional source
to find student assignments and other material is to visit the school’s Moodle site; your child has
access to this.

o Check PowerSchool for homework/ attendance/ discipline.

o Get to know your children’s counselor. This can be your first contact if you have any concerns about
their behavior or attitudes.

o Never hesitate to contact a faculty member if you have a question about performance or behavior in
a particular class. Faculty can be contacted by email: {lastname}{firstinitial}@acs.gr
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o Don’t hesitate to contact the counselor, and/or school nurse if you notice a significant change in
your children’s attitude, behavior, or physical health. We live in a very challenging society today,
where alcohol, illegal substances, and eating disorders are far more prevalent than they were when
we were young.

Peer Pressure

Unfortunately, research indicates that, at this age, peer pressure plays a far more important role than the family in
shaping teenagers’ behavior and attitudes. You would be wise to observe your children’s friends and to
communicate with their parents. Know where and with whom your children spend their free time. Set reasonable
curfews. If you have any doubts or concerns regarding the choices your children are making, please don’t hesitate
to contact one of our professionals.

3. Stay informed — Please keep track of important dates and remind students to bring home all notices. Back
to School Night and Parent Conferences are especially designed to keep you informed about your children’s
programs and progress. Be sure that you also note the dates when progress reports and report cards are sent
home and contact the counselor if you don’t receive them.

4. Take another look at your teenager — The fact that you have chosen to send your children to ACS Athens
demonstrates the importance you place on education. Certainly our children are beneficiaries of our best
dreams. As educators, however, we sometimes find ourselves dealing with over-stressed students who can
be obsessive about grades. We ask that you take another look at your children. Are you honoring and
nurturing who they are or who you would like them to be? Are you encouraging them to pursue their own
dreams and aspirations or yours? What are their real talents? Are you encouraging them to develop these
talents? Being aware of your children’s strengths and weaknesses and supporting them to become the best
they can be is the best gift you can give them as parents.

5. Make sure that you read this handbook carefully — some important changes in school policy have been
made so it is important for you and your children to understand its contents.

Parent Communication with Faculty

In the ACS Athens Middle School we encourage students to talk directly with their teachers and communicate
needs or questions. “Back To School Night,” featured annually, allows parents to meet their student’s teachers,

and Parent Teacher Conferences are held twice a year for one-on-one feedback. Finally, parents have access to
PowerSchool Family access for ongoing feedback related to class performance and grades. If parents would like to
contact a teacher, they may request an appointment through the main office. Emails may be sent to faculty with the
recognition that email replies will not occur outside of the work day or on weekends or holidays. Faculty will strive
to respond to emails within 48 hours during working hours.

Disrespectful Behavior Towards Professionals

According to Greek Law (Article 33 law 5090/23-2-24), those entering the school premises and disrupting school
life by arguing loudly, using inappropriate language towards teachers and staff, cursing, or creating noise will suffer
the consequences of imprisonment of up to one year and a monetary penalty. Those who also exhibit physical
aggression will suffer the consequences of imprisonment for a minimum of two years and financial repercussions.
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Theater / Assembly Protocol

Our ACS Athens Theater is a magnificent facility. Few schools can boast of having such a state-of-the-art
performance center. All of us in the ACS Athens community have a responsibility for maintaining it in top
condition. The Theater will provide us with rich cultural, social, and entertainment opportunities, all of which will
demand of students the highest level of Theater manners. When attending the ACS Athens Theater during an
assembly program, we are all to observe the following protocols:

Assembly Protocol for Students

» Proceed to the Theater with your classroom teacher.

= Enter the Theater only through the lobby/gallery area.

= Sit in the assigned seats designated for your class. (Ushers will help to direct you)

* No food, drink, gum is allowed in the Theater.

= Book bags, knapsacks and gym bags are not allowed in the Theater. Lock them away in your locker or leave
them in your classroom, which your teacher will lock.

= Once in your seat, come to order quickly. Feet need to stay on the floor.

= Once the program begins, sit back and enjoy. Theater etiquette demands that you listen and watch quietly.
Talking during a performance or presentation is rude and shows great disrespect to the presenter or
performers. If you are bored by a performance, go ahead and daydream, plan your weekend, or rearrange
the furniture in your room in your head. Do not talk to others and disturb their enjoyment of the
performance or presentation.

= Show your appreciation of the performers with appropriate, polite, and enthusiastic applause. The kind of
loud cheering you would do in a gym or at the soccer field is not appropriate in a Theater.

= Once a performance or presentation has begun, you may not get up and leave the Theater until it is over
(except in the case of an emergency.) Walking around during a performance or presentation is rude and
shows disrespect to the performers or presenters.

=  When the assembly is over, students will be dismissed forming rows or sections under the direction of the
assembly leader.

= Students may work in the Theater [in preparation for assemblies or performances] only under the
supervision of faculty directors/advisors.

The Learning Commons

The Learning Commons provides students with individualized support and collaborative learning opportunities.

It offers a wide range of services and resources designed to support students academically, foster creativity and
inquiry, and enhance the overall learning experience.

This dynamic learning environment is staffed by professionals with expertise in Mathematics, Science, Writing,
Research, Literacy, STEAM education, and Media.

Opportunities for Academy & Middle School Students
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Students have access to a variety of academic resources and support services designed to enhance learning and
engagement, including:

Access to books, eBooks, and databases for academic research and independent reading
Spaces for individual study and research

Collaborative spaces for group work and project-based learning

Research skills instruction tailored to different grade levels

Individual and small-group research guidance

Technology resources that support inquiry, innovation, creativity, and communication

Academic Research Support Program

The Academic Research Support Program is a research skill-building curriculum for students in Grades 6—12 that
connects with classroom research initiatives while introducing innovative approaches to inquiry and information
literacy.

The program provides continuity and support for research instruction across the Middle School and Academy
divisions through classroom collaboration, individualized guidance, and faculty support. Its primary goal is to
support, guide, and inspire students in the process of creating and disseminating new knowledge through
meaningful engagement with academic research.

Math/Science Studio

Located on the 3rd Level of The Learning Commons

The Math/Science Studio is a collaborative learning space where students can receive support in Mathematics and

the Sciences through individualized instruction, small-group learning, workshops, classroom interventions, and
inquiry-based activities.

The studio promotes conceptual understanding, problem-solving, and critical thinking while encouraging students
to explore the connections between mathematics, science, and everyday life. Students may participate in
educational games, hands-on activities, SAT/ACT preparation, math enrichment opportunities, interdisciplinary
workshops, and collaborative problem-solving experiences.

Services and opportunities include:

One-on-one and small-group instruction

Drop-in academic support

SAT/ACT preparation support

Hands-on learning activities and educational games
Mathematical/Science puzzles and inquiry-based learning
Online quizzes and reinforcement activities

Young Mathematicians/ Scientists groups

Faculty collaboration and sharing sessions

Access to specialized learning materials and digital resources

Literacy Studio

Located on the 2nd Level of the The Learning Commons
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The Literacy Studio is a welcoming and inclusive academic space dedicated to supporting students in developing
strong literacy, communication, critical thinking, and research skills across all disciplines. The studio empowers
students to become confident readers, writers, speakers, and learners by guiding them through every stage of the
literacy process, including reading comprehension, vocabulary development, brainstorming, drafting, revising,
editing, proofreading, and research.

The studio fosters creativity, self-expression, collaboration, and academic growth through individualized
instruction, interactive workshops, and interdisciplinary partnerships with classroom teachers. Emphasis is placed
on building lifelong literacy habits that support success in all subject areas and real-world contexts.

Services and opportunities include:

Individual and small-group literacy support

Reading comprehension and vocabulary development

Writing workshops and mini-lessons

Editing and proofreading support

Assistance with academic essays, research papers, and presentations
Creative and reflective writing opportunities

SAT reading and writing preparation support

Research, media literacy, and citation guidance

Book clubs, writing groups, and literary publications

Public speaking and communication skill development
Collaborative interdisciplinary activities and literacy-based competitions
Support for students in Grades 6—12 across all subject areas

The Sabbagh Library

Located on the 2nd Level of The Learning Commons

The Sabbagh Library provides students and faculty with access to a wide range of academic and recreational
resources that support research, inquiry, and independent learning. The library houses an extensive collection of
print books, eBooks, and online databases, as well as study areas, collaborative workspaces, and computer stations
for research and writing.

Students receive guidance in locating and evaluating information resources while developing the research and
information literacy skills necessary for academic success. The library also provides access to numerous academic
databases and digital resources through Moodle and the ACS Athens Library Catalog.

Media Studio

Located on the 2nd Level of The Learning Commons

The Media Studio supports creativity, digital storytelling, media production, and interdisciplinary collaboration.
Students and faculty may use the studio to create and showcase projects across a variety of media platforms and
formats.

The studio encourages innovation, collaboration, and media literacy while supporting classroom projects and
independent creative work.

Services and opportunities include:
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Audio, video, print, and digital media production

Media design and editing

Film and media events

Film nights and media clubs

Interdisciplinary project development

Student and faculty media showcases

Guidance in media production across disciplines
Opportunities for future studio-based courses and workshops

The Literacy Studio, Math/Science Studio, and Media Studio accommodate individual students, small groups, and
entire classes. Students may visit during scheduled appointments, with teacher permission, or during lunch, and
after school.

Academy and Middle School students are expected to bring their laptops or tablets to support research,
collaboration, and digital learning activities.

The Learning Commons Rules
&Policies

= Quiet talking is permitted but we all must be considerate of people who need quiet time to work & study
= No cell phones

= Sign-in & sign-out

= No food or drinks are allowed. Water is permitted but not next to a computer

= No playing video games or watching non-educational videos

= No table games should be played in the library except those provided in the LC

= Use the printer modestly

= No lying down on the sofas and chairs, feet on the floor, no sitting on tables or desk- tops
= No inappropriate displays of physical affection

= No inappropriate use of language

= No sound on the computers or other devices unless you use earphones.

= No talking or recording on cell phones or other devices

= Students should clean up after themselves when they leave

= Throw water bottles out or take them with you

» Log off when using the computer

= Throw out trash in the bins

= Collect personal belongings and push in the chairs

= Adhere to our school's Dress Code

= Our school's Code of Conduct applies throughout the Learning Commons

Consequences for Not Adhering to LC Rules

Our school regulations also apply throughout the Learning Commons. Depending on the gravity, if a student does
not adhere to ACS Athens rules of conduct, they will be asked to leave the Learning Commons, referred to the
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Citizenship Office and/or may lose the privilege of using the Learning Commons for a specified time. Students
who do not adhere to the Dress Code will be asked to either cover up, asked to leave the Learning Commons and/or
referred.

Checking Out Books

Students may check out a maximum of ten books at a time. Books are checked out for a period of four weeks, and
may be renewed for four more weeks, provided nobody else has asked for them. Students are encouraged to return
books before the due date if they no longer need them. Fines will be charged for overdue books at the rate of 0.20
Euro per overdue day. Students who have overdue books or outstanding fines will not be allowed to borrow books
until all books are returned and fines are paid. If a book fails to be returned, the student is responsible for the cost of
replacement. Books required for special projects or extended essays may be loaned for longer periods of time by
special permission of the Librarian.

Checking Out Reference Books

Reference books may not be checked out. Please see the librarian for special requests for particular assignments.
Failure to return loans will incur a fine of 2.00 Euro per day.

Lost / Damaged Books

Replacement cost will be charged for lost or damaged library materials.

Lost & Found In The Learning Commons

Personal belongings you may have left behind will be placed in the Learning Common’s lost & found. At the end of
the school year, all unclaimed items are discarded or donated to charities.

Learning Commons Computer Use

Library computers are for research / writing purposes only. The use of the library Internet Stations must be in
support of curricular research and be consistent with the educational objectives of ACS Athens. Using the ACS
Athens computers for non- educational programs, such as playing games or watching videos, is not permitted. You
will be asked to log off.

Students may use the school's computers and laptops for research assigned by faculty members of the Academy
and the Middle School. They may use all the pre-installed applications and should not install any new application.
Furthermore, creating inappropriate desktops is not permitted. Students must remember to log out of the computers
before leaving the Learning Commons.

Photocopies / Printers

Photocopies and computer printers are available to students. In the spirit of conservation of natural resources,
students are kindly asked to limit their printing and photocopying to what is absolutely essential.
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Internet Access

When using the Learning Commons computers, you can log in with your student ACS Athens credentials and
password.

Wireless internet access is available in the Learning Commons, theater lobby or atrium and cafeteria. The
schoolwide Wi-Fi network is ACS_OPEN and the login password is acswireless.

Internet Acceptable Use Authorization Form

Students and their parents must sign the Acceptable Internet Use Policy Authorization Form, which is part of the
Student-Parent Online Handbook Agreement form, before they are allowed to use the Internet facilities of the
school.

Flex Time (Academy Students)

Built into each rotating Upper Academy student schedule is Flex Time. Flex Time periods will depend on the
student’s selected courses and will meet in the Learning Commons. As architects of their own learning, students
may take advantage of the opportunities during Flex time to enhance their learning. Examples of student
opportunities for Flex Time include: Math/Science /Literacy/Media/ Studios, mindfulness, counselor and
Faculty/Staff appointments, extended essay advising/TOK, CAS and study/project time.

Please Note: All students must report to the ACS Athens Learning Commons on time, for their Flex block classes,
where attendance will be taken (at the circulation desk) and students will engage in the above mentioned activities.

Administrative Decisions Affecting Students

ACS Athens operates based on its own set of procedures and policies, as approved by the school’s Board of
Trustees, the school’s President and the USA Middle States Association Commissions on Elementary and
Secondary Schools guidelines. The USA Middle States Association also approves the school policies and
procedures by accrediting ACS Athens.

Educational decisions affecting students are made by the school principal after consultation with the appropriate
faculty and counseling personnel. For financial issues the applicable administrator will be involved. All such
decisions must be approved by the ACS Athens President.

Important Financial Information

1. Each year, the school follows a student re-registration process in all grades. Parents must have no
outstanding tuition and fee balances in order to re-register their children in the following year.
2. Please refer to the_Parent Financial responsibility statement for a detailed explanation of financial policies.
3. The school has the right to restrict student participation to “non-curricular” school activities, if the parents
have outstanding tuition or fees for a period of more than 4 months. For example, such activities may be:
4. Extracurricular after school activities and programs;
= School trips;
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= Participation in Graduation or other celebrations ceremonies. The original school diploma will not be
issued to graduates, however, requested university transcripts or diploma photocopies may be
provided.
5. Parents who face temporary financial difficulties may request payment arrangements with the Financial
Office or may apply for financial aid, following the school defined rules and processes.
6. Students who are not permitted to travel due to disciplinary action and/or academic probation will not be
reimbursed for any travel costs and fees.

Force Majeure

The obligations of the School under this Agreement may be suspended immediately without notice during the
periods that the School must close due to Force Majeure events including, but not limited to fire, acts of God, war,
governmental action, terrorism, epidemic, pandemic, outbreaks of infectious disease, any other public health crisis,
or any other event beyond the School’s control. If such an event occurs, the School’s duties and obligations under
this stipulation may be suspended or postponed until such time as the School, in its sole discretion, may safely
re-open. A Force Majeure event will not entitle the parent(s), guardian(s) or other financially responsible
party/parties to a tuition refund. The aforementioned explicitly waive their claims of unjustifiable enrichment.

Bell Schedule

Tuesday Wednesday Thursday
BASE 15 Min BASE 15 Min BASE 15 Min BASE 15 Min BASE 15 Min
9:00-10:10
1 6 3 7 4

10:10-10:18 Passing Period
10:18-11:08 2 7 FLEX Rotate -2, 5, 8 8 5
11:08-11:31 MS SNACK / Passing Period
11:31-12:36 3 8 4 1 6
12:36-12:44 Passing Period

12:44-1:49 4 1 5 2 7

1:49-2:40 MS Lunch / Passing Period

2:40-3:45 5 2 6 3 8
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